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LT AL ‘ Appendix A

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

Core Element #1: HIB Programs, Approaches or Other lni}’:iatives (N.J.S.A. 18A:37-173)

Indicators

Rating Categories

Criteria .

A. The school annually establishes
HIB programs, approaches and

initiatives.

® Does Not Meet
the Requirements

No HIB programs, approaches or initiatives are established.

G Partizlly Meets
the Requirements

HIB programs, approaches and initiatives are being
established.

The annual establishment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law
enforcement and community members.

_ Meets All
Requirements

[

HIB programs, approaches and initiatives are established.

The annual establishment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

? Exceeds the
equirements

HIB programs, approaches and initiatives are imbedded
throughout the educational program for the purpose of
improving school climate and fostering a culture of high
expectations for safe, civil, and supportive student and staff

behavior.

The annual establishment and imbedding of programs,
approaches and other initiatives involve all of the following

|| groups: school staff, students, administrators, volunteers,

parents, law enforcement and community members, and
involve others, as needed.

Sample
Documentation

« School calendar

+ Meeting minutes

« Meeting sign-in sheets

. _Gradé—!eve] meeting minutes

s Agendas

s Curriculum scope and sequence
s lesson plans




e Action plans
e Purchase orders

B. The schoc] annuai]y

PrOgrams approaches or other"
mltxatwes SRR

: 3 . Does Not M-ee’c :
MQJLEJE and documen’cs HIB * i ;

the R-eqwrements

D Partlally Meets
: the Reqmrements




3
s

mforma’tlve materials an med|a '

HIB programs, approaches or
other initidtives.

C. The school annually assesses

£l Does Not Meet
the Requirements

There is no evidence of assessment of any programs,

approaches or other inftiatives.

,ﬁ Partially Meets
the Requirements

Programs, approaches or other initiatives are evident but there
is no evidence of assessment.

The annual assessment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law

enforcement and community members.

’gl\neets All

Requirements

Programs, approaches or other initiatives are annually

assessed,.

The annual assessment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

Exceeds the
Requirements

Survey and other data are used to assess and track the
effectiveness of HIB programs, approaches or other initiatives.

The HIB programs,' approaches or other initiatives are a part of
staff members’ performance evaluations on general standards
related to schoo! climate, culture and conditions for learning.

The evaluation includes Information on the degree of
Implementation fidelity and findings to guide improvements in
the programs, approaches or other initiatives.

The annual assessment of the programs, approaches and other
initiatives involve all of the following groups: school staﬁ,
students, administrators, volunteers, parents, law
enforcement and community members, and involve others, as

needed.

Sample
Documentation

s Survey reports.

« Student and staff member assessments.

» Evaluation reports .

® -Assessment component of a program action plan




e

are des1gned to create school-
wrde conditions to prevent and
address H]B -

the Requirements a

prevent and addréss Hig. -+

18 PartlalfyMeets
|| the Requurements

There Is evxdence of H]B pre_”rams appreaches or other '

, lmtlatlves but there IS no evndence or mcomp?ete ewdence

lndlcatmg that they are demgned o create school-wnde o
condlt ons to prevent and address HIE L

a Meets All
Requiremnents

Thére is"evidehf:eke-f HIB'pro'gra ms, approe‘ches or other
initiatives that are demgned tc create schoo! WIde con dztlons

g _ to prevent and address HIB.:

4& Exceeds the
Requ_irements

' program

There i is ewdence Df HIB programs approaches or other
Jmtlatlves des tgned to create posmve schoal-wide condltfons
desngned to prevent and address HIB is obsewab!e m -'

class rooms and throughout the school buxldmg

' HIB preventlon themes are lntegrated |nt0 the |nstruct|0na!

I _es expected student

E. The school safety team (SST)
has identified patterns of HIB and
reviewed school climate and
school policies for the prevention
of HIB.

Does Not Meet
the Requirements

There is no evidence of a 55T.

0 Partially Meets
the Requirements

There is evidence of a SST, but there is no evidence of the
SST’s identification of patterns of HIB or a review of school
climate policies for the prevention of HIB.

Meets All

There is evidence ef a SST and the S5T’s identification of




Reguirements

£

patterns of HIB and a review of school climate policies for the

prevention of HIB.

There is evidence of collaboration with the district anté
bullying coordinator in the collection of district-wide data and
in the development of policies to prevent and address HIB,

There is evidence of education to the school community (i.e.,
students, staff, administrators and parents) to prevent HIB.

P
% Exceeds the

Reguirements

There is evidence of a S5T.

The 55T used multiple data sources to identify pa’c’cérns of HIB
and used multiple strategies to review school climate policies

and practices.

There are written recommendations regarding the reduction
of the identified HIB patterns and the improvement of schoo!
climate poficies that are based onthe review, and there is
evidence that the recommendations have been or are being
implemented. “

There is evidence of collaboration with the district anti-

p
bullying coordinator in the collection of district-wide data and
in the development of district policies to prevent and address

HIB.

There is evidence of multiple education programs planned
with and provided to the school community (i.e., students,
staff, administrators and parents) to prevent HIB. The
programs address both HIB and the social, emotional and
character development ofstuc}ents. ‘

Sample
Documentation

e NMeeting minutes/notes

. Repdrts of findings from reviews of HIB complaints
and investigation reports

= Reports of findings from focus group discussions
and/or or interviews _

* Reports on the analysis of data (e.g., survey, program
evaluafion, student records) ) ’

e Written recommendations based on the findings

s School and district program plans '

¢ _ Agendas

» Sign-in sheets.

e letters of invitation

s The findings are reflected in the schoofs program
action plans




Core Element #2: Training on the BOE- approved HIB Policy (N.J.S.A. 18A:37-17b and ¢)

R

[ndie'atars' -

poltcy

A. School employees, contracted |11 pog ot Meet
service pro\nders and volunteers. the Requrrements
are pm\nded tmmmg o' the HIB

There is’ no ewdence oftrammg onthe HIB po[:cy, adopted
sU bsequent toJanuary 2011 bemg provrded to schoo! ';

' emplo /¢ es, contrac‘ed servnce prowders and volunteers

' @ Partlally Meets

the Reqmrements ‘

Not aH school employees coniracted service provrders or-
vo]unteers have been provrded WIth tralnmg on the HIB poltcy
adopted subsequent o January 2011 Lo :

HIB pollcy materlafs have been dlstrlbuted to schoo]

Y|leém 'loyees contracted serwce"prowders orvo!unteers bu’f no

tralnmg has been 'prowded

@ Meets All |
Reqmrements

o Al] school employees contra ed serv:ce prowders and‘




B. The HIB policy training
includes instruction on
preventing HIB on the basis of

[E Does Not Meet
the Requirements

Thera is no evidence of training on the HIB policy.

protectad categories
enumerated in the ABR and
other distinguishing
characteristics that may incite
incidents of discrimination or
HIB.

& Parﬂally Meets
the Requirements

All school employees, contracted service prdviders and
volunteers have been provided with iraining on the HIB
palicy, but there is no evidence that the training included
instruction an preventing HIB based on the protected '
categories and other distinguishing characteristics.

OR

Materials on the protected categories and other
distinguishing characteristics have been distributed to school
employees, contracted service providers and volunteers, but

no training has been provided.

ﬁ Meets All

Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Exceeds the

Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Staff members are provided with concise written procedures
to follow to implement the school's formal system for
implementing the HIB policy.

Ongoing technical assistance and policy clarifications are
provided at staff meetings or in memos, circulars, newsletters

or other forms.

Sample
Documentation

« Training or related materials (e.g., agendas,
PowerPalnt presentations, handouts)

e Policy or guidance documents

s  Written procedures for staff

C. The HIB policy was discussed
with Students, in accordance with




There 15 no evadence ofa process bemg establlshed for the
' poilcy drscussrons but 'there is, ewdence of dlscussrons ofthe _

o polrcy WIth some or"all students

L '- Meets All

There ls evrdence efthe establlshment and the -

Requirements :: . Jmplementatron ofa pmcess for H[B pohcy drscussrons w:th

al] students

|| Requirements

@‘ Exceeds the  °
: : ‘ lmplementatlon ofa process for HIE pol;cy dlscuz;smns wrth

suppo‘rtlve resources far preventmg and lntervenmg with

i : There is evrdence that the HIB po]lcy discussmns are

There is evidence of the’ estabhshment andthe -

all students that mcluded Iarge and small group dlscussrons
exp anatrons of pract!ca] rmp!ementation of the pohcy, ‘

d the estabhs hment or remforcer_nent of staff and -
nt behaworal n' msrcharacter:zed by safety, cnnhty end

remforced and contmued thrnughout the school year ln

Documentation

Core Element #3: Other Staff Instruction and Training Programs (N.J.S.A. 18A:6-112, N.J.S.A.
18A:37-22d, N.J.S.A. 18A:37-263, N.J.5.A, 18A:37-21d, N.J.S_.A. 18A:26-8.2)

Indicators

Rating Categories

Criteria




A, Each teaching staff member
completed at [east 2 hours of
Instruction in suicide prevention
that included information on HIB,
in each five-year professional

development period.”

® [oes Not Meet
the Requirements

There is no evidence that any teaching staff members
completed 2 hours of instruction In suicide preventicn that

included information on HIB

Partiaily Meets
the Requirements

There is evidence that some, but not all teaching staff
members completed 2 hours of instruction in suicide
prevention that included information on HIB.

OR
Some or gll teaching staff members have received less than 2

hours of instruction in suicide prevention that included

information on HIB.

@x Meeis All
Requirements

There is evidence that all teaching staff members completed
2 hours of instruction in suicide prevention that incluled

information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mental health

issues. { |
!

O Exceeds the
Requirements

There is evidence that all teaching staff members received
more than 2 hours of instruction in suicide prevention that

included information on HIB.

The instruction is provided hy a licensed health care
professional with training and experience in mental health

issues.

The instruction included applications of the information to
the implementation of the district’s HIB policy and
comprehensive at-risk behavior prevention program. N

Sample
Documentation

‘s Professional development plans
« Documentation of completion
. Ag.endas
¢ PowerPoint presentations
s Purchase orders
s Staff interviews’
e Confirmations of completion of webinars
o Personnel files or professional development tracking
system

re nsno vidence that any ted
completed 2 hours of instruction in HIB prevention.




developmant period.

the Requirements

members completed 2 hours ofinstr—ucﬁon in HIB prevention.
OR
Some or all teaching staff members have received less than 2

hotirs of instruction in HIB prevention.

' @‘ M'ee’;e Ai.i '

Requirements

| 2 hours of instruction in HIB prevention.

There Is evidence that all teaching staff members completed

fj Exceeds the
Reguirements .

the tmplementa’non ofthe district’s HIB policy, HIB

There is evidence that all teaching staff members recejved
more than 2 hours of instruction in sumde preventien that

included mformatlon on HIB

The |nstruct|on mcluded apphcatlons ofthe mformatlon to

mterventmn pmcedures and comprehenswe HIB preven’tlon

program

Sample. o

Documentatmn '

s Professional development plans 7
- 'VE'_Documentatlon of comp]etlon e
E-_"‘Agendas sl 0 A E
PowerPomt present.atlons

C. The school anti-bullying
specialist (ABS) was given time
during the usual school schedule
to participate in in-service

training in preparation to act as
the ABS.

0 Does Not Meet

‘the Requirements

There is no evidence that the ABS was given time during the
usual school schedule to participate in in-service training in

preparation to act as the ABS.

® Partially Meets
the Requirements

Plans are underway to provide the ABS with training during
the usual school schedule.

0 Meets All
Requirements

The ABS was given time during the usual school schedulé to
participate in in-service training.

@« Exceeds the
Requirements

The ABS was given time during the usual school schedule to
participate in in-service training prior to acting as the ABS,
and has received additional or ongoing trammg since the
|n1tlaltralmng

Participation in training is a component of the ABS’ scope of

responsibility.




[Sample
Documentation -

» Professional development plans
s Documentation of completion

= Agendas

s Schedules

e Purchase orders

e Job descriptions

D. The members of the school
safety team (55T} were provided
with professional development in

effective practices of successful
school climate programs or
approaches.

Does Not Meet
the Requirements

There is no evidence that SST members were provided with
professionzal development in school climate improvement

practices, programs or approaches.

) Partially Meets
the Requirements

There is evidence that some or all SST members were
provided with professional development in school climate
improvement practices, programs or approaches.

There is no documentation that the practices, programs or
approaches will improve schoal climate.

Meets All
Requirements

There is evidence that all S5T members were provided with
professional development in school climate improvement
practices, programs or approaches.

There is documentation that the practices, programs or
approaches will improve school climate.

E‘I‘Exceeds the

Requirements

There is evidence that all SST members were provided with
more than one professional development epportunity in
school climate improvement practices, pro'grams or

approaches.

. There is documentation that the practices, programs or

approaches have been or will be applied for the
improvement of school climate and culture.

There is evidence that school climate and culture have
improved as a result of the implementation of the practices,

programs or approaches, -

Sample
Documentation -

= Professional ‘deveiopment plans

s  Documentation of completion

s Agendas

s - Schedules

¢ Purchase orders

o SST meeting minutes

s  Plans for improving school climate and culture

E. School leaders* have received
information on the prevention of
harassment, intimidation and
bullying as part of their training
on issues of school ethics, school
law and school governance.

B Does Not Meet
the Requirements

There is no evidence that school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance.

@ Partially Meets
the Requirements

There is evidence that some school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school




athics, schocl law and school governance.

*School leaders” are schoo!
district staff members who hold

oL . There is evidence that all school leaders have received
positions that require the . . . e e
. . information on the prevention of harassment, intimidation
possession of a chief school . o .
L o and bullying as part of their fraining on issues of school
administrator, principal or ' ,
) ' ethics, school law and school governance.
supervisor endorsement. :

a Meets All
Requirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of schaal .
ethics, school law and school governance.

There is evidence that the training included applications of
the information to the implementation of the Anti-Bullying
Bili of Rights Act and the schoal’s HIB prevention practices,

% Exceeds the
Regquirements

programs or other approaches.
There is evidence that the HIB prevention information from

the tfaining has been applied to the school’s HIB prevention
practices, programs or other approaches.

Sample e Professional development plans
Documentation e Documentation of completion
¢ Agendas

» Schedules

» Purchase orders

¢ 55T meeting minutes

e Plans for improving school climate and culture

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills

(N.J.S.A. 18A:37-25)

- D Partially Meets
the Redu ant




The instruction is integrated into relevant subject areas, per
the Core Curriculum Content Standards. -

B Exceeds the
Requirements

There is evidence of ongoing, age-appropriate instruction to
all students on preventing HIB that is aligned with the current
Core Curriculum Content Standards.

The instructidn is integratéd into muliiple subject areas of

the curriculum.

All staff members have been provided training and materizals
for the implementation of the curriculum, and ongoing .
technical assistance is provided to staff and updates are
prd_vided to support implementation. '

A’gé—lé'p]:)"rop'riate lessons have been provided to parents to

reinfarce the curriculum at home.

Classroom discussions ensue whenever HIB situations arise.

. Currlcufum scope and sequence .
s Lesson plans S : : :
. 'Output from curnculum |mplementat10n (e g, .

. : _ 'materlal frDm class pro}ects bulletm board matenal)
- Notes from classroom dlscuss;]ons EREISERE
”-'-"f"_Tralnlng agendas L

gsroftechnlcaP asastance prowded

a Classroom observatlons o
- ; Staff meetmg agendas T
e Program su mmanes from staf“f from out5|de. agencles
_ who prowde mstructlon m school to students '

- . _Dlscusslons at grade !evel meetlngs o

B. The school observed the “Week
of Respect,” during the week
beginning with the first Monday
in October of each year,
recognizing the importance of

character education by providing
age-appropriate instruction

focusing on HIB prevention.

O Does Not Meet
the Requirements

There is no evidence that the school observed the Week of

Respect.

0 Partially Meets
the Requirements

There Is evidence 'that the school cbserved the Week of
Respect, but it was not observed during the week beginning
with the first Monday in October of each year.

OR

There is evidence that the school observed the Week of
Respect, but there is no evidence of activities recognizing the.
importance of character education by providing age- '.
appropriate instruction focusing on HIB prevention.

D Meets All

There is evidence that the school observed the “Week of
Respect,” during the week beginning with the first Monday in




4

Requirements

October of each year, which featured activities recognizing
the importance of character education by providing age-
appropriate instruction focusing on HIB prevention.

4
ﬁExceeds the

Requirements

L
There is evidence that the school observed the “Week of

Respect,” during the week beginning with the first Monday in
October of each year, which featured activities recognizing
the Impartance of character education, hoth in school and in
the community that included age-appropriate instruction in
school focusing on HIB prevention.

There is evidence that the Week of Respect activities were _|
planned in colfabaration with school staff, students and

community members.

The school activities were reinforced or continued
throughout the schaol year.

Sample
Documentation

s Curriculum scope and sequence

s lesson plans

«  Qutput from activities and/or curriculum
implementation {e.g., material from class projects,
hulletin board material)

e Agendas

s . Program/action plans

s Program announcements

« Program materials

+ Program evaluations

= News reports

« Board of education minutes

« Monthly reports

» Newsletters, announcements or other informative
materials

e Reporis/involvement of school and local
communications media

Core Element #5: HIB PerSonnel (N.J.S.A. 18A:37-20a, N.J.S.A. 18A:37-20c, N.J.S.A. 18A:37-

21a)




the Requirements

OR

| AND

that the individual performed the duties.

There is ewdence that the ABS performed some but not all of
the duties. '

OR

There is evidence that the ABS performed the duties

inconsistently.

The name, school phone number,' schoocl address and school
email address of the ABS is not listed on the school's website.

Meets Al
Requirements

. | There is evidence that the principal appointed a staff

: emall add ress ofthe ABS is Ilsted_on the school’s websrte

The hame, school phone number school address and school
‘ ema[i addres of the dlstrict antl bu!lymg coordmator is Ilsted

member to perform the ABS’ dutles and that the ABS
performed the requrred dutles c

The name schoo[ phone number school address and school

o : '%Exceeds the 1

.|| Requirements .. .

There is ewdence that the prlnCIpa[ appomted a staff
member to perform the ABS dut:es and that !

The name school phone number school address and school
emall address}ofthe ABS 15 I" ted on the school’s web5|te as-

“Staff assignment notice




7

E

e Website

S "Enudent_re orts

- f’materlals f'ff'

e _'News[etters annGlincemants or ¢ othermformatfonal

B. The ABS met at least two times
per school year with the district
anti—bullying cbordinator {ABC).

» Does Not Meet

the Requirements

{There is no evidence of meetings between the ABS and ABC.

Enter the tota] number of

- meetmgs:.

@] Partially Meets
the Requirements

school year.

There is evidence that the ABS and ABC met once during the

% Meets All

Requirements

school year.

There is evidence that the ABS and ABC met twice during the

0O Exceeds the
Regquirements

year.

There is evidence that the ABS and ABC maintained regular
contact and met regularly and as needed during the school

The ABC and ABS submitted recommendations to decision

makers for consideration.

Sample
Documentation

s Logs
s Agendas

s Correspondence

~ =« Meeting notes
s Written recommendations or decisions

« Action plans

¢ is ho evide

Requirements -




policies and procedures and made recommendatmns to
strengthen or improve school cllmate and the HIS poI cies

“land procedures and for educatmgthe commumty (| €.,
' students teachers admmzstrators parents) to prevent and
address HIB '

Exceeds the
Requirements -

‘ There Is evidence that theSST. rewewed the school chmate
[ The reVIew mcluded an analysrs of school chmate survey ;

There is evidence of a SST and regularly scheduled SST
meetmgs throughout the school year. :

‘There is evndence that the SST mcludes the' prmcrpal or his or

her designee, a teacherin the school a school- ant: -bullying
specrallst a parent of & student in the school and as’
approprrate, other members determmed by the prmcrpal

There Is evadence thet the SST rev:ewed all HIB complamts

: mvest;gatton reports and related data (e g., Electronlc B

Vlolence and Vandalism Reportlng System student and staf‘f

_ attendance conduct referrals and d:sposrtrons polrce

records) and |dent|f1ed patterns of HIB m

and/or other data (see abo e) nd |nput from parents_ stal‘f

end students

There is ev1dence that theSST revrewed the dlstrlct s HIB

pollcles and procedures ‘The review mcluded the analysrs of

relevant data (see above) and |'nput from parents staﬂ“ and

: students i




o the SST’s fmdmgs

There is evndence that the SSTs ﬁndmgs were used to
: 1mprove HIB reportmg procedures N :__:';‘ o

Sample . K3 SSTmembermwtatmns orstaﬁmemberasagnments
Documentation - e "Mee’cmg agendas~ SR TR
+  Meel _g"notes/mmutes ‘

i -__ertten recommenda’nons '

s Action plans o , .

& Reports from data analySIS and rewews :

. Reports to the commum’{y and the board of
‘- educatlon , ' T

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5),
N.J.S.A. 18A: 37-15b(6)(a)) '

Indicators Rating Categories Criteria

A. The school implemented the M Does Not Meet There is no evidence that the school staff implemented any

" - ’] “ - H . 2 )
district’s procedure for reporting the Requirements of the required elements of the district’s procedure and the_
1B that includes all required Anti-Bullying Bill of Rights Act for reporting HIB, including the
elements. requirements for:
-Anonymous reporting of HIB acts;
Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB

acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

There is evidence that the school staff implemented some,
but not all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
reporting HiB, including .

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB

Partially Mests
the Requirements

acis;

-Written reports submitted by the school employee,
contracied service provider or volunteer to the principal
within two days of the verbal report.

OR




There is evidence that the district's procedure for reporting
HIB was implemented in some, but not all instances.

2 Meets All
Reguirements

There is evidence that the school staff impiemented all of the
required elaments of the district’s procedure and the Anti-
Bullying Bill of Rights Act Tor reporting HIB in all instances,
including the requirements for: .
-Anonymaus reporting of HIB acts;

-Verbal reports of HIB acts an the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB-
acts;

~Written reports submitted by the school employes, -
contracted service provider or volunteer to the principal
within two days of the verhal repert.

? Exceeds the

Requirements

There is evidence that, in all instances, the school staff_
ir‘mplemented all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
reporting HIB, including the requirements for:.
-Anonymous reporting of HIB acts; -

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

There is evidence that the district’s reporting forms are
aligned with the district’s HIB policies and procedures and
the Anti-Bullying Bill of Rights Act

All full- and part-time staff, volunteers who have significant
contact with students and persons contracted by the district
to provide have been trained in the HIB reporting procedure.

There is evidence of a monitoring/accountability/follow-up
system to ensure that all procedures are implemented in all
instances and in accordance with the district’s procedures
and the Anti-Bullying Bill of Rights Act.

Sample .
Documentation

s HIB reports
s . HIB reporting procedure

There Is no evidenée of a




2o

new informatlon on a prlor HIB
report Co -

J|oR.

There IS no ewdence that the school lmplemen’red the

drstnct s procedu
HIB repor‘t in mstances when addltlonal mformatron was

o.btalr-ned after submlsslon of an !nyes’tlgatron repo_rt. L

' for reportlng new mformatlon on a prlor

ﬁ_ Partially Meets
the Requirements

There is ewdence of a dls’frlc’c procedure for reportmg new
mformat]on on a prlor HIB report ' ' :

However the schoo] Jmp[emented the dlstrlct s procedure in
some, but not al] mstances when addmonai mformatlon was
ob’ramed after submrssron of an |nvest1gatron report '

® Meets AII

o Requrrements

The schoo] lmplemented the dlstnct s procedure for
reportmg new |nformation on a pﬂO]’ HIB report in all

||ins arnces when ad ltlonaf |nformatlon was obta:ned after

Exceeds th'e :

- Procedure for reporting new information * .

Core Element £7: HIB Investigation Procedure (N.J.S.A. 18A:37-15b(5) and {6)(a) and (b))

The school followed the BOE-approved policy on HIB investigation procedures, which provide for:

A. Notification to]
alleged offenders and alleged




mc:dent

Partially Meets
the Requirements

' There IS evidence that some but not all parents of alleged

oﬁenders and alleged wctlms we e notlfled rega rdmg each
reported HlB mcrdent ‘ ' '

E. Meets All
Requlrem'ents_

There is evrdence that all parents ofalleged offenders and
alleged wctrms were notiﬂed regardmg each reported HlB
mmdent ' R SR

There is evi dence that the prmmpal mformed the parents of
the avai ab:llty of counseling or other mterventlon services,

when appreprlate to the sztuatson

?‘ Exceeds the

Requirements - . °

There is evrdence that all parents of alleged oﬁ’enders and
alleged wchms were notlﬂed reg:" d_mg each reported H[B

m(:ldent

There is ewdence that the prmmpal mformed the parents of
the avallablllty ofcounselmg or other mtervenhon ser\nces :

- when appropnate to the srtuatlon

B. Completion of the investigation
within 10 school! days of the
written incident report.

9 Does Not Meet
the Requirements

There is no evidence that all investigations were completed
within 10 schoo! days of the written incident repart.

» Partially Meets
the Requirements

There is evidence that some, but not all investigations were
completed within 10 schoo!l days of the written Incident
repoit.

a Meets All
Requirements

There is evidence that all investigations were completed.
within 10 school days of the written incident report.

@ Exceeds the
Requirements

There is evidence that all investigations were completed
within 10 school days of the written incident report, and, all
investigations were completed as efficiently as possible in
each circumstance. :

Sample
Documentation’

= Investigation reports
« Timelines in the investigation reports '
+ incident reports




el

C Preparatlon ofa wntten regor

on the' fi n‘dmgs of each HIB
;nvestlgatmn

0 Does No‘t Meet

- - the Requlrements_g-

(There is no
the fmdm s of

dence that written reports WEre prepared on -

9 Partla[ly Meets

| the Reqmrements =

There is ewdence that wrzt‘fen reports were prepared on the
fndmgs of some but not ali ofthe HIB mvestlgatmns

@ Meats All -
Req‘urireme_rjtrs _

here 15 evidence that wntten reports were prepared on the

N flndmgs of all ofthe HIB mvestlgat[ons

i3 Exceeds the
Requirements

There |s e\ndence that wntten reports were prepared on the :
fmd:ngs of all ofthe HiB anEStIgEthﬂS o S

A]I :nvolved or know!edgeable partles "records and facts were

accurately and eomp[etely represented |n all reports

;| sample o
- | Documentation

1,rive'éii'g’;-‘atli¢n"r,éppf S

D. Results of the investigation
reported to the chief school
administrator {CSA) within 2
school days of completion of the -
investigation.

Does Not Meet
the Requirements

There is no evidence that the results of any investigations
were reported to the CSA within 2 school days of completion
of the investigations.

Partially Meets
the Requirements

There is evidence that the results of Investigations were '
reported to the CSA within 2 school days of completion of
some, but not all of the investigations.

@ Meets All
Reguirements

There is evidence that the resulis of all investigations were
reported to the CSA within 2 school days of completion of
the investigations.

Exceeds the
Requirements

There Is evidence that the results of each investigation were
reported to the CSA within 2 school days of completion of
the investigation.

As appropriate to the circumstances of each investigation,
sufficient information was provided for the chief school
administrator to make a determination on the need for
intervention services; the need for training programs to
reduce HIB and enhance school climate; and/or the need to
impose discipline, order counseling or take or recommend |
other appropriate action to remediate the situation.

Sarnple
Documentation-

+ Investigation reports
+ Transmittal correspondence




Sample "

|{Pocdmentation .

tten HIB repoits

Logs of technical and follow-up contacts -
« . Minutes from staff meetings - .- 1L b
| Statement of assurances © .




X

Core Element #8: HIB Reporting (N.J.S.A. 18A:17-46)

Indicators

| Rating cotegories -

Criteria

A.The school hasa procedur for
ensur:ng that staf'f member L
reports {1 e verbal and wrltten)
include the requ:red mformatlcn :
for all mcldents of \noience,
vandalism and HIB.

. f)c-)es:.N-dtri\;/leet ‘
ilthe Reguirements || o7
T P Enciden’cs fv

‘ ocedure for ensurlng
' ' ron for ell

dence the school has a

Thereis no

lence, vandahsmand HIB.

@ Partiiall_iy M‘éeis
.| the Requirements

lnformatlon

There is evrde nce the school has a procedure for:ensu rmg

that staff members report the requrred mformatmn for al]

mcadentse '[ence vandahsm and, HIB; however there is

no mech rsm'to ensure all reports mclude aF] reqmred .

s There is ewdence that not all reports .include all re




