Appendix A

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

Core Element #1: HIB Programs, Approaches or Other Initiatives {(N.J.S.A. 18A:37- 17a)

Indicators

Rating Categories

Criteria

A. The school annually establishes

HIB programs, approaches and
initiatives.

Does Not Meet
the Requirements

No HIB programs, approaches or initiatives are established.

Partially Meets
the Requirements

HIB progréms, approaches and initiatives are being
established.

The annual establishment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law
enforcement and community members.

Meets Al
Requirements

HIB programs, approaches and initiatives are established.

The annual establishment of programs, approaches and other
initiatives involve all of the-following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

0 Exceeds the
Requirements

HIB programs, approaches and initiatives are imbedded
throughout the educational program for the purpose of
improving school climate and fostering a culture of high
expectations for safe, civil, and supportive student and staff
behavior.

The annual establishment and imbedding of programs,
approaches and other initiatives involve all of the following
groups: school staff, students, administrators, volunteers,
parents, law enforcement and community members, and
involve others, as needed.

Sample
Documentation

s School calendar

‘s Meeting minutes

» Meeting sign-in sheets

¢ Grade-level meeting minutes

e Agendas

e Curriculum scope and sequence
e lessonplans




Action plans
Purchase orders

B. The school annuially

) the Requnrem "nts

Does Not Meet R

d other initiatives‘are




i et it aen
. Classroom and/or.school @_n:bs:e_rVatlon form

cerments of other

HIB programs, approaches or
other initiatives. '

C. The school annually assesses

Does Not Meet
the Reguirements

There is no evidence of assessment of any pragrams,
approaches or other initiatives.

® Partially Meets
the Requirements

Prog’ram's, approaches or other initiatives are evident but there

is no evidence of assessment.

The annual assessment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law
enforcement and community members.

Meets All
Requirements

Programs, approaches or other initiatives are annually
assessed.

The annual assessment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

: Exceeds the

Requirements

Survey and other data are used to assess and track the
effectiveness of HIB programs, approaches or other Initiatives.

The HIB programs, approaches or other initiatives are a part of
staff members’ performance evaluations on general standards
related to school climate, culture and conditions for learning.

The evaluation includes information on the degree of
implementation fidelity and findings to guide improvements in
the programs, approaches or other initiatives.

The annual assessment of the programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law .
enforcement and community members, and involve athers, as
heeded.

Sample
Documentation

¢ Survey reports. -

s Student and staff member assessments.

s Evaluation reports

+ Assessment component of a program action plan

D Thes':h"o"SH’Bprogram
approaches or o




afe designed to create school- - | the Requirements | prevent and address HIB.—~ -
w:de COﬂdithI’!SztD prevent'and. L g

address HI e : There 5 e\ndence of HIB pi ograms apprqaches or other

Exceeds the o
Reqwrements :

E. The school safety team (S5T) Does Not Meet There is no evidence of a SST.

has identified patterns of HIB and
reviewed school climate and

the Requirements

school policies for the prevention

of HIB. Bl Partially Meets There is evidence of a SST, but there is no evidence of the

SST's identification of patterns of HIB or a review of school

the Reguirements ‘ )
climate policies for the prevention of HIB.

There is evidence of a SST and the SST's identification of

Meets All




Requirements

patterns of HIB and a review of school climate policies for the
prevention of HIB.

There is evidence of collzabaration with the district anti-
bullying coordinator in the collection of district-wide data and
in the development of policies to prevent and address HIB.

There is evidence of education to the school community {i.e.,
students, staff, administrators and parents) to prevent HIB.

Exceeds the
Reguirements

There is evidence of a SST.

The SST used multiple data sources to identify patterns of HIB
and used multiple strategies to review school climate policies
and practices.

There are written recommendations regarding the reduction
of the identified HIB patterns and the improvement of school
climate policies that are based on the review, and there is
evidence that the recommendations have been or are being

implemented.

There is evidence of collaboration with the district anti-
bullying coordinator in the collection of district-wide data and
in the development of district policies to prevent and address
HIB.

There is evidence of multiple education programs planned
with and provided to the school community {i.e., students,
staff, administrators and parents) to prevent HIB. The
programs address both HIB and the social, emotional and
character development of students.

Sample
Documentation

s Meeting minutes/notes

s Reports of findings from reviews of HIB complaints
and investigation reports

» Reports of findings from focus group discussions
and/or or interviews

 Reports on the analysis of data {e.g., survey, program
evaluation, student records)

= Written recommendations based on the findings

« School and district program plans

e Agendas

e Sign-in sheets

v letters of invitation

¢ The findings are reflected in the school's program
action plans




Core Element #2: Traini'ng on the BOE- approved HIB Policy (N.J.S.A. 18A:37-17b and c)

Documentation




B. The HIB policy training
includes instruction on
preventing HIB on the basis of
protected categories
enumerated in the ABR and
other distinguishing
characteristics that may incite
incidents of discrimination or
HIB.

a Does Not Meet
the Requirements

There is no evidence of training on the HIB policy.

» Partially Meets
the Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB
policy, but there is no evidence that the training included
instruction on preventing HIB based on the protected
categories and other distinguishing characteristics.

OR

Materials on the protected categories and other
distinguishing characteristics have been distributed to school
employees, contracted service providers and volunteers, but
no training has been provided.

Meets All
Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Exceeds the
Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Staff members are provided with concise written procedures
to follow to implement the school's formal system for
implementing the HIB policy.

Ongoing technical assistance and policy clarifications are
provided at staff meetings or in memos, circulars, newsletters
or other forms.

Sample
Documentation

s Training or related materials {e.g., agendas,
PowerPoint presentations, handouts)

¢ Policy or guidance documents

« Written procedures for staff

Does Not Meet




L There is no: ev:dence ofa i

'ocess bemg esjtabhshed for the

‘Documentation

Core Element #3: Other Staff Instruction and Training Programs (N.J.S.A. 18A:6-112, N.J.S.A.
18A:37-22d, N.J.S.A. 18A:37-26a, N.J.S.A. 18A:37-21d, N.J.S.A. 18A:26-8.2)

Indicators

Rating Categories

Criteria




A. Each teaching staff member
completed at least 2 hours of
instruction in suicide prevention

that included information on HIB,

in each five-year professional .
development period.

® Does Not Meet
the Requirements

There is no evidence that any teaching staff members
completed 2 hours of instruction in suicide prevention that
included information on HIB

® Partially Meets
the Requirements

There is evidence that some, but not all teaching staff
members completed 2 hours of instruction in suicide
prevention that included information on HIB.

OR

Some or all teaching staff members have received less than 2
hours of instruction in suicide prevention that included
inforrmation on HIB.

£ Meets All

Requirements

There is evidence that all teaching staff members completed
2 hours of instruction in suicide prevention that included
information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mental health

issues.

Exceeds the
Reguirements

There is evidence that all teaching staff members received
more than 2 hours of instruction in suicide prevention that
included information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mental health
issues.

The instruction included applications of the information to
the implementation of the district’s HIB policy and
comprehensive at-risk behavior prevention program.

Sample
Documentation

¢ Professional development plans

e Documentation of completion

e Agendas -

e PowerPoint presentations

s Purchase ocrders

o Staff interviews

¢ Confirmations of completion of webinars

« Personnel files or professional development tracking
system

B. Each teaching staff member |

completed atidast 2 hours of
instruction on HIB prevention,

each e year protssona




[the Requirements ~ [[me
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C. The school anti-bullying
specialist (ABS) was given time
during the usual school schedule

to participate in in-service
training in preparation to act as
the ABS.

¥ Does Not Meet
the Requirements

There is no evidence that the ABS was given time during the
usual school schedule to participate in in-service training in
preparation to act as the ABS.

® Partially Meets
the Requirements

Plans are underway to provide the ABS with training during
the usual school schedule.

Meets All
Requirements

The ABS was given time during the usual school schedule to
participate in in-service training,

Exceeds the
Requirements

The ABS was given time during the usual school schedule to
participate in in-service training prior to acting as the ABS,
and has received additional or ongoing trainmg since the
initial training.

Participation in training is 2 component of the ABS’ scope of

responsibility.




Sample
Documentation

s Professional development plans
e Documentation of completion

» Agendas

s Schedules

s Purchase orders

» Job descriptions

D. The members of the school
safety team (55T) were provided
with professional development in
effective practices of successful
school climate programs or
approaches.

Poes Not Meet
the Requirements

There is no evidence that SST members were provided with
professional development in school climate improvement
practices, programs or approaches.

- Partially Meets
the Requirements

There is evidence that some or all SST members were
provided with professional development in school climate
improvement practices, programs or approaches.

There is no documentation that the practices, programs or
approaches will improve school climate,

Meets All
Requirements

There is evidence that all SST members were provided with
professional development in school climate improvement
practices, programs or approaches.

There is documentation that the practices, programs or
approaches will improve school climate,

& Exceeds the
Requirements

There is evidence that all SST members were provided with
maore than one professional devetopment opportunity in
school climate improvement practices, programs or
approaches.

There is documentation that the practices, programs or
approaches have been or will be applied for the
improvement of school climate and culture.

There is evidence that school climate and cufture have

improved as a result of the implementation of the practices,

programs or approaches.

Sample
Documentation

e Professional development plans

# Documentation of completion

# Agendas

« Schedules

e Purchase orders

e  SST meeting minutes

& Plans for improving school climate and culture

E. School leaders* have received
information on the prevention of
harassment, intimidation and
bullying as part of their training
on issues of school ethics, school
law and school governance.

Does Not Meet
the Requirements

There is no evidence that school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance.

Partially Meets
the Requirements

There is evidence that some school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school




**School leaders” are school
district staff members who hold
positions that require the
possession of a chief schoo!
administrator, principal or
supervisor endorsement.

ethics, school law and scheol governance,

O Meets All
Requirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance.

Requirements

Exceeds the

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance.

There is evidence that the training included applications of
the information to the implementation of the Anti-Bullying
Bill ofRighfs Act and the school's HIB prevention practices,
programs or other approaches.

There is evidence that the HIB prevention information from
the training has been applied to the school's HIB prevention
practices, programs or other approaches.

Sample
Documentation

e Professional development plans

* Documentation of completion

e Agendas

o Schedules

s Purchase orders

e S57 meeting minutes

» Plans for improving school climate and culture

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills

(N.LS.A. 18A:37-29)




' ‘The mstruct]en is: mtegrated into relevant subject areas per '

the Core C rr:wlum Content Standards:'- '

Requirement

‘L There IS ev;dence of ongorng, age appropnate mstructlon to.
: all students onpreventmg HIB that [s ahg ed. wrth the current

Dacumentation

: _Dlscussmns at grade Ievei m'eetmgs

B. The school observed the “Week
of Respect,” during the week
beginning with the first Monday
in October of each year,
recognizing the importance of
character education by providing
age-appropriate instruction
focusing on HIB prevention.

Does Not Meet

the Requirements

There is no evidence that the school ohserved the Week of
Respect.

Partially Meets
the Requirements

There is evidence that the schoo! observed the Week of

Respect, but it was not observed during the week beginning
with the first Monday in October of each year.

OR

There is evidence that the school observed the Week of
Respect, but there is no evidence of activities recagnizing the
importance of character education by providing age- :
appropriate instruction focusing on HIB prevention,

Meets All

There is evidence that the school observed the “Week of
Respect,” during the week beginning with the first Monday in




Requirements October of each year, which featured activities recognizing
the importance of character education by providing age-
appropriate instruction focusing on HIB prevention,

There is evidence that the school observed the “Week of
Respect,” during the week beginning with the first Monday in
October of each year, which featured activities recognizing'
the importance of character education, both in school and in
the community that included age-appropriate instruction in
school focusing on HIB prevention.

Exceeds the
Requirements

There is evidence that the Week of Respect activities were
planned in collaboration with school staff, students and
community members,

The schoal activities were reinforced or continued
throughout the school year.

Sample e Curriculum scope and sequence

Documentation e lesson plans

o Qutput from activities and/or curriculum
implementation (e.g., material from class projects,
bulletin board material)

» Apendas

e Program/action plans

e Program announcements

* Program materials

s  Program evaluations

= News reports

» Board of education minutes

¢« Monthly reports

e Newsletters, announcements or other informative

materials
» Reports/involvement of school and local
communications media

Core Element #5: HIB Personnel (N.J.S.A. 18A:37-20a, N.J.S.A. 18A:37-20c, N.J.S.A. 18A:37-
21a)




. |the Réguirements -~ | that the individual performed the duties.

L s evndence that the ABS performed somelbut not a]l of
o fthe dU'EIES :

i There is ewdence that. he ABS performed the dutles i S

. MeetsAIl _
Reqmrements L




Website review.” " o
- ".Newsletters, arinouncements or other informational -

o materials o

B. The ABS met at least two times
per school year with the district
anti-bullying coordinator (ABC).

Enter the total number of

meetings:ﬁ j ]

Does Not Meet
the Requirements

There is no evidence of meetings between the ABS and ABC.

a Partially Meets
the Requirements

There is evidence that the ABS and ABC met once during the
school year.

Meets All
Reguirements

There is evidence that the ABS and ABC met twice during the
school year.

%
Exceeds the
Requirements

There is evidence that the ABS and ABC maintained regular
contact and met regularly and as needed during the school
year.

The ABC and ABS submitted recommendations to decision
makers for consideration.

Sample

Documentation

o Correspondence

* Logs

« Agendas

¢ Meeting notes

* Writlen recommendations or decisions
= Action plans

- [There is.no evidency




' pohcues and procedures and made recommendatlons to
strengthen or lmprove school climate and the HIB pohcaes ﬁ

o and_procedures and for educat g the commumty (| €,




S| the'SST's findings:

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5),

N.J.S.A. 18A: 37-15b(6)(a))

Indicators

Rating Categories

Criteria

A. The school implemented the
district’s procedure for reporting
HIB that includes all required
elements.

a Does Not Meet
the Requirements

There is no evidence that the school staff implemented any
of the required elements of the district’s procedure and the
Anti-Bullying Bill of Rights Act for reporting HiB, including the
requirements for:

-Anonymous reporting of HiB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,

1| contracted service provider or volunteer to the principal

within two days of the verbal report.

Partially Meets
the Requirements

There is evidence that the school staff implemented some,
but not all of the required elements of the district’s
nrocedure and the Anti-Bulflying Bill of Rights Act for
reporting HIB, including .

-Anonymous reporting of HIB acts;

-Verbal repotts of HIB acts on the same day when a school
employee, contracted service pravider or volunteer
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

OR




There is evidence that the district’s procedure for reporting
HIB was implemented in some, but not all instances.

& Meets Al
Reguirements

There is evidence that the school staff implemented all of the
required elements of the district’s procedure and the Anti-
Bullying Bill of Rights Act for reporting HIB in all instances,
including the requirements for:

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or velunteer
withessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

Exceeds the
Reguirements

There is evidence that, in all instances, the school staff
implemented all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
reporting HIB, including the requirements for:.
-Ananymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

There is evidence that the district’s reporting forms are
aligned with the district’s HiB policies and procedures and
the Anti-Bullying Bill of Rights Act

All full- and part-time staff, volunteers who have significant
contact with students and persons contracted by the district
to provide have been trained in the HIB reporting procedure.

There is evidence of a monitoring/accountability/follow-up
system to ensure that all procedures are implemented in all
instances and in accordance with the district’s procedures
and the Anti-Bullying Bill of Rights Act.

Sample
Documentation

o HIB reports
» HIB reporting procedure




information.

-Documentation” Rewsed mvestlga’c:on eport
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Core Element #7: HIB Investigation Procedure (N.J.S.A. 18A:37-15b(5) and {6)(a) and (b))

The school followed the BOE-approved policyron HIB investigation procedures, which provide for:




incideht_.-

:There :s ewdence that some but not aEI parents mf alleged

B. Completion of the investigation
within 10 school days of the
written incident report.

Does Not Meet
the Requirements

There is no evidence that all investigations were completed
within 10 school days of the written incident report.

O Partially Meets’

the Requirements

There is evidence that some, but not all investigations were
completed within 10 school days of the written incident
report.

Meets All
Requirements

There is evidence that all investigations were completed
within 10 school days of the written incident report.

Exceeds the
Requirements

There is evidence that all investigations were completed
within 10 school days of the written incident report, and, all
investigations were completed as efficiently as possible in
each circumstance.

Sample
Documentation

« Investigation reports
« Timelines in the investigation reports
e Incident reports




C. Preparatlon 5 2 Goritd
on'the. ndmgs of each HIB"
“‘“fest[ga On

artially Meets

Requirements

intérview

D. Results of the investigation
reported to the chief school
administrator (CSA} within 2
school days of completion of the
investigation.

0 Does Not Meet
the Requirements

There is no evidence that the results of any investigations
were reported to the CSA within 2 school days of completion
of the investigations,

the Requirements

Partially Meets

There is evidence that the results of investigations were
reported to the CSA within 2 school days of completion of
some, but not all of the investigations.

Meets All
Requirements

There is evidence that the results of all investigations were
reported to the CSA within 2 school days of completion of
the investigations.

Exceeds the
Requirements

There Is evidence that the results of each investigation were
reported to the CSA within 2 school days of completion of
the investigation.

As appropriate to the circumstances of each investigation,
sufficient information was provided for the chief school
administrator to make a determination on the need for
intervention services; the need for training programs to
reduce HIB and enhance school climate; and/or the need to
impaose discipline, ordér counseling or take or recommend
other appropriate action to remediate the situation.

Sample
Documentation

s Investigation reports

= Transmittal correspondence




Core Element #8: HIB Reporting (N.J.S.A. 18A:17-46)

;ndicatqrs_ : i

[ eting categories

Criteria

A The school has a Qrocedure for
nsurlng that staff member -
reports {i.e., verbal and wrltten)
include the requ _ ed mformatlcn
for all mmdents of \nolence :
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that staﬂ’ members Tepo!

e _Pér‘tﬁié‘uv'_m;eéfs_i_

1't'_he;-P\;(.a'qu'_inz-fﬁé_‘n:’c

7 ||Requirements:

|| Requirements’




' Sample ‘
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