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Appendix A

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

Core Element #1: HIB Programs, Approaches or Other lni'tiatives (N.J.S.A. 18A:37-17a)

Indicators

Rating Categories .

Criteria -

A. The school annually establishes
HIB programs, approaches and
initiatives. '

» Does Not Meet
the Requirements

N HIB programs, approaches or initiatives are estahlished.

Partially Meets
the Requirements

HIB programs, approaches and initiatives are being
established.

The annual establishment of programs, aparoaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law
enforpement and community members.

4
M Meets All

Requirements

HIB programs, approaches and initiatives are established.

The annual establishment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

Exceeds the
Requirements

HIB programs, approaches and initiatives are imbedded
throughout the educational program for the purpose of
improving school climate and fostering a culture of high |
expectations for safe, civil, and supportive student and staff
behavior. '

The annual establishment and imbedding of programs,
approaches and other initiatives involve all of the following

groups: school staff, students, administrators, volunieers,

parents, law enforcement and community members, and
involve others, as needed.

Sample
Documentation

s Schoolcalendar

s  Meeting minutes
e Meeting sign-in sheets ‘
 Grade-level meeting minutes
s Agendas
s - Curriculum scope and sequence
« Lesson plans '




¢ Action plans
“a  Purchase orders

B. The school annually
mglement and dncuments H]B
programs apprcaches or other‘

' E_ _Does Not Meet

lnIfJEtIVES -

E Part ally Meets
the Reqmrements




v Sign-In sheets/Roster With dates’ 111 T
observation forms

Classroom and/or schoo
Sta

C. The schoo! annually assesses
HIB programs, approaches or

other initiatives.

£ Does Not Meet
the Requirements'

There is no evidence of assessment of any programs,

approaches or other initiatives.

18 Pariially Meets
the Requirements

Programs, anproaches or other initiatives are evident but there

is no evidence of assessment.

The annual assessment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, adrninistrators, volunteers, parents, law
enforcement and community members.

% Meets All

Requirements

Programs, approaches or other Inftiatives are annually
assessed.

The annual assessment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

0O Exceeds the
Requirements

Survey and other data are used to assess and track the
effectiveness of HIB programs, approaches or other initiatives.

The HIB programs, approaches or other initiatives are a part of
staff members’ performance evaluations on general standards
related to school climate, culture and conditions for learning.

The evaluation includes information on the degree of
implementation fidelity and findings to guide improvements in
the programs, approaches or other initiatives.

The annual assessment of the programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members, and involve others, as
needed. ' .

Sample
Documentation

s Survey reports.

¢ Student and staff member assessments.

« Evaluation reports

¢ Assessment component of a program action plan




are ::design'ed to’create school-”
WIde conditrons to prevent and
address HIB T

lithe Redoirem'ente )

prevent and address HiB. -

2 partially Mests.
the Requirements

%,

' condltlons to prevent ndaddress HE

There is ev1dence of H]B programs approaches or other

: lmtlatlves but there lS o e\ndence or mcomplete e\ndence

[ndlcatmg that they are de51gned to create school w1de N

=)

Meets All
equtrements

There is ewdence of HIB programs approaches or other .
initiatives that are des;gned to create schoo!—wzde condxtlons

o fito prevent and address HIB

i Exceeds'the -
Requirements -

There is ewdence of HIB programs approaches or other
imtlatwes desngned to create posmve school—w1de condrtlons
deSIgned to prevent and address H]B |5 observable in oo

- c]assrooms and throughout the school bur!dlng

' program

'_ ; The schoo] chst ct s core eth
: behawors and optlons and resgourc
ad essmg HiB acts are \r|51ble and

HIB 'preventlon themes are mtegrated mto:the lnstructsonal

pected student
fo__r preventmg and _
readily identified by .'

Documentatlon

taff 'student and/or ar

E. The school safety team {SST) |
has identified patterns of HIB and

reviewed school climate and
school policies for the prevention
of HIB.

Does Not Meet
the Requirements

There is no evidence of a SST.

Partially Meets
the Requirements

I

There is evidence of a SST, but there is no evidence of the

S8T's identification of patterns of HIB or a review of schoa!
climate policies for the prevention of HIB.

b%Meets All

There is evidence of a.55T and the SST's identification of

3




Requirements

patterns of HIB and a review of school climate policies for the
prevention af HIB.

There is evidence of collaboration with the district anti-
bullying coordinator in the ccllection of district-wide data and
in the development of policies to prevent and address HIB.

There is evidence of education to the school comrunity {i.e.,
students, staff, administratars and parents) to prevent HIB.

» Exceeds the
Requirements

There is evidence of a S5T.

The SST used multiple data sources to identify patterns of HIB
and used multiple strategies to review schaol climate policies

and practices.

There are written recommendations regérding the reduction
of the identified HIB patterns and the improvement of school
climate policies that are based on the review, and there is
evidence that the recommendations have been or are being

implemented.

There is evidence of collaboration with the district anti-
bullying coordinator in the collection of district-wide data and
in the development of district pelicies to prevent and address
HIB.

There is evidence of multiple education programs planned
with and pravided to the school community {l.e., students,’
staff, administrators and parents) to prevent HiB. The
programs address both HIB and the social, emotional and
character development of students. .

Sample
Documentation

s Meeting minutes/notes

s Reports of findings from reviews of HIB complaints
and investigation reports

« Reports of findings from focus group discussions
and/or or interviews

s Reports on the analysis of data (e.g., survey, program
evaluation, student records) o

s \Written recommendations based on the findings

s School and district program plans -

s -Agendas '

s Sign-in sheets

s Letters of invitation

¢ Thefindings are reflected in the schoof's program
action plans '




Core Element #2: Training on the BOE- approved HIB Policy {N.).S.A. 18A:37-17b and c)

Jr’ziic':ﬁi:‘*a*L‘Vo'.r"é'fj

s [ criteria

A Schooi emp!oyees contra'cted—‘
semce prowd 1S and volunteers
are prowded tra r m on'the HIB

pollcy

C1 boss ot Mest

Fne.Reqnigénj;ernts::;

There is’ no ewdence oftralmng on the HIB pohcy, _adopted
subsequent to January 2011 bemg p ' ‘wded to school
employees contracted servxce prowders and vo?unteers

i{® Partlally Mee‘cs
: the Reqwrements '

Not aH school emp!oyees con’rracted serwce provxders or-
volunteers have been prowded w1th tram:ng on the H]B pOllC\/

ﬁ Meets A][

Requ1rements

A Exceeds the




B. The HIB policy training
includes instruction on
preventing HIB on the basis of
protected categories
enumerated in the ABR and
other distinguishing
characteristics that may incite
incidents of discrimination or
HIB.

/

0 Does Not Meet
the Requirements

There is no evidence of training on the HIB policy.

0 Partiallly Meets
the Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB
policy, but there is no evidence that the training included
instruction on preventing HIB based on the protected
categories and other distinguishing characteristics.

OR

Materials on the protected categories and other
distinguishing characteristics have been distributed to school
employees, contracted service providers and volunteers, but
no training has been provided.

B Meets All
Requirement;s

All schoo! employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

KExceeds the

Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Staff members are provided with concise written procedures
to follow to implement the school's formal system for

implementing the HIB policy.

Ongoing technical assistance and policy clarifications are
provided at staff meetings or in memos, circulars, newsletters

or other forms.

Sample
Documentation

« Training or related materials {e.g, agéndas,
PowerPoint presentations, handouts)

« Policy or guidance documents

s Written procedures for staff

_ ‘Not Megt
the Requirement




: There 15 no‘ewden e of ‘."process bemg estabhshed for the

Sl . Meets A]l

. Reqmrements

lmpiementatlon of a process for HIB pohcy dlscussmns wrfh

ai] students

% Ex?éeds the .

. | Requirements

. . a!l students that mc]uded Iarge and small group dlscussmns

. f supportive resources for preventlng and [ntervenlng Wlth
- HIB and the establlshment or remforcement' of staff and

" :f'j:' sftu
s' pport

reinforced and contmued thrnughout the schoo! year |n

There is evidence of the establrshment andthe
lmpiementatlon of a precess for HIB po[u:y dlscussmns Wlth

exp_ natlons of practlf:al tmplementatron efthe pohcy,

m's”charactenzed by safety, cwllity and '

There is ewdence that the H[B pollcy discussmns are ] :" T

uilding and with’ parents

-Core Elenien_t #3: Other Staff Instruction and Training Programs (N.J.5.A, 18A:6-112, N.J.S.A.
18A:37-22d, N.J.S.A. 18A:37-26a, N.1.S.A. 18A:37-21d, N.J.S.A. 18A:26-8.2)

Indicators _ Rating Categories

Criteria




A. Each teaching staff member
compleied at least 2 hours of
instruction in suicide prevention
that included information on HIB,

» Does Not Meet
the Requirements

There is no evidence that any teaching staff members
completed 2 hours of instruction in suicide prevention that
included informaticn on HIB

in each five-year professional

(E Partially Meets

development pericd.
P P the Requirements

There is evidence that some, but not all teaching staff '
members completed 2 hours of instruction in suicide
prevention that included information on HIB.

IOR

Some or all teaching staff members have received less than 2
hours of instruction in suicide prevention that included

information on HIB.

Requirements

There is evidence that all teaching staff members completed
2 hours of instruction in suicide prevention that included

information on HIB.

The instruction is prbvided by a licensed health care
professional with training and experience in mental health

issues.

» Exceeds the
Requirements

There is evidence that all teaching staff members received
more than 2 hours of instruction in suicide prevention that

included information on HiB,

The instruction is provided by a licensed health care
professional with training and experience in mental health

issues.

The instruction included applications of the information to
the implementation of the district’s HIB policy and
comprehensive at-risk behavior prevention program.

Bocumentation

« Professional development plans

» Documentation of completion

s Agendas

s PowerPoint presentations

s Purchase orders.

« Staff interviews’

« Confirmations of completion of webinars

« Personnel files or professional development tracking

system

instruction on HiB prevention,’|




de\.r::é]"dpr'i'léht‘p'ericid,' '

the Requirements

g -members completed 2 hours of instruction in HIB prevention.

OR
Some or all teaching staff members have received less than 2
hours of instruction in HiB prevention. :

.‘Meé’c_é Al
Requirements

12 hours of instruction in HiB prevent

There is evidence that ali teach]ng staﬁ members comp]eted

Ej Exceeds ’fhe
Requirements

' the |mplementat10n ofthe district’s HIB palicy, HIB

There is evidence that all teaching staff members received
more than 2 hours of instruction in suicide prevention that
in‘c]uded information cm HIB.

The mstructron !ncluded apphcatlons ofthe |nf0rmat|on to

|ntervent10n procedures and comprehenswe HIB preven’rlon

program

‘ Sample

Documentatlon

' - Professmnaldevelopment plans
; Documentataon of completlon

Agendas

_PowerPo:' 'presentatlons ':':-'_-':f :

“Co firmations of co pletaon ofwabmars ' _
Personnel'flles or professlonal developm ent trackmg_'

C. The school anti-bullying

specialist (ABS) was given time
during the usual school schedule

to participate in in-service
training in preparation to act as
the ABS. '

0 Does Not Meet
the Requirements

There is no evidénce that the ABS was given time during the
usual school schedule to participate in in-service training in
preparation to act as the ABS.

‘l'?:cl-rtiaﬂy Meets
the Requirements

Plans are underway to provide the ABS with training during
the usual school schedule.

» Meets All
Requirements

The ABS was given time during the usual school schedule to
participate in in-service training.

? Exceeds the
equirements -

The ABS was given time during the usual school schedule to
participate in in-service training prior to acting as the ABS,
and has received additional or ongoing training since the
initial training. '

Participation in training is a component of the ABS’ scope of
responsibility.




Sample

I Documentation

o Professional development plans
« Documentation of completion

o« Agendas

s Schedules

s Purchase orders

s Job descriptions

D. The members of the school
safety team (SST) were provided
with professicnal development in
effective practices of successful
school climate programs or

approaches.

O Does Not Meet
the Requiremeants

There is no evidence that SST members were provided with
profassional development in school climate improvement
practices, programs or approaches. ' J

: |g%Partially Meets

the Requirements

There is evidence that some or all 55T members were
provided with professional development in school climate
improvement practices, programs or approaches.

There is no documentation that the practices, programs or
approaches will improve school climate. -

Meets All
Requirements

There is evidence that all SST members were provided with
professional development in schoo! climate improvement
practices, programs or approaches.

There is documentation that the practices, programs or

approaches will improve school climate.

Exceeds the
Requirements

There is evidence that all 5ST members were provided with
mare than one professional development opportunity in
school climate improvement practices, programs or
approaches.

There is documentation that the practices, programs or.
approaches have been or will be applied for the
improvement of school climate and culture.

There is evidence that school climate and culture have
improved as a result of the implementation of the practices,

programs or approaches.

Sample
Documentation

e Professional development plans

a Documentation of completion

s Agendas

e - Schedules

s Purchase orders

. SST-meeting minutes

e Plans for improving school climate and culture

E. School leaders* have received
information on the prevention of
harassment, intimidation and
bullying as part of their trair'ling'
on issues of school ethics, school
law and school governance.

the Requirements

Does Not Meei’

There is no evidence that school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance. '

¥ Partially Meets
the Requirements

There is evidence that some school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school




*"School leaders” are school ’ _ || ethics, schaol law zrd school governance.

district staff members who hold | »
i tf : e th %eets All There is evidence that all school feaders have received
ositions that require the
P on of Z Fschool information on the prevention of harassmeant, intimidaticn
cssession of a chief schoo ) N .
P and bullying as part of their training on issues of schoo!

administrator, principal or ,
. ' P ethics, schaal law and school governance,
supervisor endorsement.

Requirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, schoo! law and school governance.

There is evidence that the training included applications of
the information to the implementation of the Anti-Bullying
Bill of Rights Act and the schoo!’s HIB prevention practices,
programs or other approaches.

There is evidence that the HIB prevention information from
the tl:aining has been applied to the school’s HIB prevention
practices, programs or other approaches.

O Exceeds the
Requirements

Sample « Professional development plans
Documentation * Documentation of completion
s  Agendas

s Schedules

* Purchase orders

s S5T meeting minutes

* Plans for imprdv]ng school climate and culture

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills
(N.J.S.A. 18A:37-29)

Rating Categorie

There is no_evrdence ofongomg, age appro riaté instfiction
on preve'ntmg HIB in accord'ance with the Core Curriculuym

preventing HIB to some, but not all student




The instruction is Integrated into relevant subj ect areas, per
the Core Curriculurm Content Standards

(@) Exceeds the

Requirements

There is evidence of ongoing, age-appropriate instruction to
all students on preventing HIB that is ahgned with the current
Core Curriculum Content Standzards.

The instruction is integrated into multiple subject areas of

the curriculum.

Al staff members have been provided training and materials
for the impfehﬂen’raﬁ:ion of the curriculum, and ongoing
technical assistance is provided to staff and updates are
prowded to support implementa’mn '

Age approprlate lessons have been prov1ded to parents to

remforce the curriculum at hame.

C[assroom discussions ensue whenever HIB situations arise.

entation

. Currlcufum scope and sequence S

e _Lesson plans » P . _ 7 _
.« 'Output from curnculum lmplementation (e g g
- jmateraa! from class prujects bulletin board materlal)

es from cla55room dlscussmns

- Training agendas o
‘ :".::V'Lngs of technical asslstance prov:ded
,”'-'Classroom observatlons
. "“"_Staff meetmg agendas SR
. 'Program su mmarles from staﬁ from out5|de agenmes
' who prowde mstructlon in schoolto students '
D:scussmns a‘t grade Ievel meetmgs

B. The school ohserved the “Week
of Respect,” during the week
beginning with the first Monday
in October of each year,
recognizing the importance of
character education by providing
age-appropriate instruction
focusing on HIB prevention.

Does Not Meet
the Requirements

There is no evidence that the school observed the Week of
Respect.

0 Partially Meets
the Requirements

There is evidence that the school observed the Week of
Respect, but it was not observed during the week beginning
with the first Monday in October of each year.

OR

There is evidence that the school observed the Week of
Respect, but there is no evidence of activities recognizing the
importance of character education by .providing age-
appropriate instruction focusing on HIB prevention.

0 Meets All

There is evidence that the schoo! observed the “Week of
Respect,” during the week beginning with the first Monday in




Requirements

October of each year, which featured activities recognizing
the importance of character education by providing age- -
appropriate instruction focusing on HIB prevention.

% Exceeds the

Requiremenis

There is evidence that the schoo! observed the “Week of
Respect,” during the week beginning with the first Monday in
October of each year, which featured activities recognizing
the importance of character education, both in school and in
the community that included age-appropriate instruction in
schoel focusing on HIB prevention.

There is evidence that the Week of Respect activities were
planned in collaboration with school staff, students and

community members.

The school activities were reinforced or continued
throughout the school year.

Sample

« Curriculum scope and sequence

Documentation

s lesson plans

«  Output from activities and/or curriculum
implementation (e.g., material from class projects,
bulletin board material)

s« Agendas

s  Program/action plans

s Program announcements

s  Program materials

s Program evaluations

« News reports

+ Board of education minutes

= Monthly reports

s Newsletters, announcements or other informative
materials

¢ Reporis/involvement of school and local
communications media

Core Element #5: HIB Personnel (N.J.5.A. 18A:37-20a, N.J.S.A. 18A:37-20c, N.J.S.A. 18A:37-

21a)




the Requirements

fthat the individual performed the duties

~||OR

There is ev1dence thatthe ABS performed some but not aIf of
the dutres '

CR

There is evidence that the ABS performed the o’utles

;nconsrsteﬂtly

AND

The name, schaol phone number; school address and school
email address of the ABS is not listed on the school’s website.

1 meets Al
Requirements .

N emall address of_ he dlstrlct antl builymg COOTdI
~jlon the school’s websnte ' s T elin

Thereis ewdence that the principal appomted astaff -
member to perform the ABS dut:es and that the ABS '
performed the requrred dutles ' ; s

The name, school phone number school address and school

emall address of the ABS is hsted on the schoo!‘s webSIte

The name school phone number schoo] address and schoo]
' tor |s llsted

o %Exceeds the '
g eqmrements

There is ewdence that the prmcrpaf appolnted a staf‘f
member to perform the ABS dutles and that the ABS

Documentation.:




[ e ncident reports
e Website review
: ‘--‘_ N B U

ters, enna

terfals

B. The ABS met at least two times
per school year with the district
anti-bullying coordinator {ABC).

Does Not Meet
the Reguirements

There is no evidence of meetings between the ABS and ABC,

Enter the total numbear of

meetings:]

0 Partially Meets

the Requirements

There is evidence that the ABS and ABC met once during the

school year.

Meets All
Reguirements

There is evidence that the ABS and ABC met twice during the

school year.

Exceeds the

There is evidence that the ABS and ABC maintained regular
contact and met regularly and as needed during the school

Reguirements
A year.
The ABC and ABS submitted recommendations to decision
makers for consideration.
Sample s Correspondence

Documentation

« Llogs

s« Agendas

s Meeting notes

« Written recommendations or decisions
« Action plans

he school safetyteam(SST)
per school

There is no evidence 6f a SST o of SST meetings

investigatio




-_ ‘|and procedures and tor educatmg the commumty (r g,
students teachers admlmstrators paren‘rs) to prevent and
address HIB.

pOllCles and procedures and rnade recommenda’uons to
strengthen or improve school chmate and the H]B pol

Reguirements

'Exce'eds the

' |nvest|gat|on reports and related data {e.g., Electromc

There is ev1dence ofa SST and regularly scheduled 55T
meetrngs throughout the school year

There is e\ndence that the SST lncludes the prmcrpal or his or
her designee, a teacher i the school a school-anti- bullymg
specralrst a parent of a student in the school and, as
approprlate other members determmed by the prmcrpal

There is ewdence that the SST re\newed all H]B complamts

Vrolence and Vandallsm Reportlng System student and staff
attendance co‘nduct reterrals and dlspos"' ns pOl]CE




“i|[the SST’s fmdmgs

- There- s ewdence that the SSTS findlngs were used ta
- 1mprove HIB reporl:mg procedures L

Sampie
Documentation

" - 55T member mvrtatrons or staﬂ’ member ass lgnments
‘ e Meetmg agendas ‘

. Mee’nr]wnotes/mmutes

o '.ertten recommendatrons
"« "Action plans ' o

[ 'Reports from data ana!ysrs and rewews :7 -

. Reports o ’fhe communrty and the board of

educatlon

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5),

N.L.S.A. 18A: 37-15b(6)(a))

Indicators

Rating Categories

Criteria

A. The school implemented the
district’s procedure for reporting
HIB that includes all required
elements.

K2 Does Not Meet
the Requirements

There is no evidence that the school staff implemented any
of the required elements of the district’s procedure and the
Anti-Bullying Bl of Rights Act for reporting HIB, including the
requirements for: .

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or velunteer
witnessed or received reliable information regarding HIB
acts; ‘

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

O Partially Meets
the Requirements

There is evidence that the school staff implemented some,
but not all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
reperting HIB, including .

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a schoaol
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;. . o . :

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report. ' '

OR




There is evidence that the district’s procedure for reporting
HI8 was implemented in some, but not all instances.

Meets All
Requirements

There is evidence that the schoo! staff implemented all of the
required elements of the district’s procedure and the Anti-
Bullying Bill of Rights Act for reporting HiB in all instances,
including the requirements for: .
-Anonymous reporting of HIB acts;

-Verba! reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessad or received reliable infarmation regarding HIB
acts;

-Written reports submitted by the school employee,
contracied service provider or volunteer to the principal
within twao days af the verbal report.

WExceeds the

Requirements

_|lwithin two days of the verbal report.

There is evidence that, in all instances, the school staff
implemented all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
reporting HIB, including the requirements for:.
-Anonymous reporting of HIB acts; -

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer-
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal

There is evidence that the district’s reporting forms are
aligned with the district’s HIB policies and procedures and
the Anti-Bullying Bill of Rights Act

All full- and part-time staff, volunteers who have significant
contact with students and persons contracted by the district
to provide have been trained in the HIB reporting procedure.

There is evidence of a monitoring/accountability/follow-up
system to ensure that all procedures are implemented in all
instances and in accordance with the district’s procedures
and the Anti-Bullying Bill of Rights Act. '

Sample _
Documentation

‘e HIB reports
s . HIB reporting procedure




new mformatlon ona pr;or HIB
report o

; There is no ewdence thattheschoolrmplemented the .,_--1:;. :

d|5tr1ct s procedure for reportmg new mforma’uon on a prlor
HIB report in mstances when additiona! mformatlon was
obtamed after submrssron of an mvestrgation report

E, Partlally Meets_'
the Requrrements f

There is ev:dence of a dlstrlc’c procedure for reportmg new

lnformatzon ona pnor HIB repor’:

However ’rhe school |mp¥emented ‘i“he drs’mct s procedure in
some, but not a]l mstances when addrtlonal mformatron was
obtalned after submrssron of an mvestrgatlon repor’c

Meets AII

o Requzrements

The school |mplemented the dlstrict s procedure for
repo:rtmg new lnformatlon on a pr:or H!B report in all

: lnsr ) ces when addltlonal |nformatlon was obtamed aﬁer

Requirements

Core Element #7: HIB Investigation Procedure (N.1.S.A. 18A:37-15b(5) and {6)(a) and (b))

The school followed the BOE-approved policy on HIB investigation procedures, which provide for:




incident,

Partially Meeta |

the Raguirements = ||~
1 re orted HEB 1ncrdent

There rs ewdence that some but not all parents of alleged
re notlﬁed rega rdmg each

oﬁ‘enders and alleged vrc*zms

2 Meets Al
Requirements

There is ewdence that all parents of alleged offenders and
alleged v1ct|m5 Were notlﬂed regardlng each reported HlB :
rn. dent : SO N : :

Ther’e ls evlde'rlt;.e that the orincioal in'forrrled thé parents of
the avarla b|l|ty of counselmg or other |ntervention services, -

@{ Exceeds the

Requirements . - :

There is evidence that all parents of alleged oﬁenders and _
alleged v1ct|ms were notlﬂed regardlng each reported HlB

There 15 e "dence that the prin.cfpal lnformed the parents of

|| Documentation

school and/or comm

B. Completion of the investigation

within 10 school days of the
written incident report.

Does Not Meet

the Requirements

There is no evidence that all investigations were completed
within 10 school days of the written incident report.

0 Partially Meets

the Requirements

There is evidence that some, but not all investigations were
completed within 10 school days of the written incident
report. .

) Meets All
Requirements

There Is evidence that all investigations were completad
within 10 schaal days of the written incident report.

WExceeds the

Requirements

There is evidence that all investigations were completed
within 10 school days of the written incident report, and, alt
investigations were completed as efficiently as possible in
each circumstance. '

Sample

|| Documentation-

. Ihvestigation reports
s Timelines in the investigation reports -
o - Incident reports -




C Pre" arat:on of a wrltten report
ndmgs of each HiB '_f- :

inve tlgat:on e

. Does Not Meet .

_ the Reqmrements | thefmdlngs_ofthe H]B mvest]gatlons

There 15 na ewdence that wrrtten reports were prepared pn ;

® t’rart_i'all\)-]‘r_'leete
the Requirements -

There is evrdence that wrltten reports were prepared on the
flndmgs of some, but not all ofthe HIB :nvestrgatrons

. Meets A!I
Requrrements

There lS ewdence that written reports were prepared on the
ﬁndlngs of all of the H{B tnvestlgatrons N

. ? Fxceedsthe
. iRequirements

There is evrdence that wrltten reports were prepared on the
flndlngs of aH of the HIB 1nvestigat|ons , '

AII mvolved or know]edgeable partles records and facts were

accdrately and complete!y' : presented in aH reports

_notes H]B re'orts) :

D. Results of the investigation
reported to the chief school
administrator (CSA} within 2
school days of completion of the
investigation.

c Does Not Meet
the Requirements

There Is no evidence that the results of any investigations
were reported to the CSA within 2 school days of completion
of the investigations.

® Partially Meets
the Requirements

There is evidence that the results of investigations were -
reported to the CSA within 2 school days of completion of
some, but not all of the investigations.

Meets All
Requirements

There is evidence that the resutts of all investigations were
reported to the CSA within 2 school days of comp[etron of
the investigations.

lExceedsthe
equirements

There is evidence that the results of each investigation were
reporied to the CSA within 2 school days of completion of
the investigation.

As appropriate to the circumstances of each investigation,
sufficient information was provided for the chief school
administrator to make a determination on the need for
En_tenrention‘ services; the need for training programs to
reduce HIB and enhance school climate; and/or the need io
impose discipling, order counseling or take or recommend
other appropriate action to remediate the situation.

Sample
Documentation

s investigation reports
» Transmittal correspondence




Core Element #8: HIB Reporting (N.J.S'.A. 18A:17-46)

In dicators

Rating Categaties .

Criteria

A.The school hasa procedure for -

nsurmg that staﬁ" member -
reports (i.e., verbal and wrltten)
mclude the reqmred information
for all mmden’cs of \.rlolence
vandalism and HIB.

. Does Not Meet

the Requrrements ..

’_here is ng ewdence the school has a procedure for ensurlng
' ’rhat staff members report the reqolred mformat:on for aI]
5 mcrdents ofwolence vandahsm and Hi : SR

) 'Parti'_a‘liy_M-_eeté '
the Requirements

o |m°ormation

\ bers repor’: the requlred mformatlon forall -

mcidents o

There |s e\ndence that not all repor’rs mclude al requrred '

There is ev1dence the school has a procedure for ensurmg .

olence vanda]rsm and H]B however there is
na mechamsm'to ensure aII reports incfude all reqmred 7

Reqmrements




Ie;

entation .- -

Statement of assurances

of technical

_ nd fol!@)vfupjéoﬁ’fac@'
Minutes from staff rneetings -~ 0 7 - :




