~ashingon Senad

Appendix A

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

Core Element #1: HIB Programs, Approaches or Other Initiatives {N.J.S.A. 18A:37- 17a)

Indicators Rating Categories

Criteria .

A. The school annually establishes ||[7] Does Not Meet

HIB programs, approaches and the Requirements

initiatives.

No HIB programs, approaches or initiatives are established.

Partially Meets
the Reguirements

HIB programs, approaches and initiatives are being
established.

The annual establishment of programs, approaches and other
initiatives involves some, but not all, of the foliowing groups:
school staff, students, administrators, volunteers, parents, law
enforcement and comrrﬁunity members,

& Meets All
Requirements

i.

HiB programs, approaches and initiatives are established.

The annual establishment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

.'\
%Exceeds the
equirements

HIB programs, approaches and initiatives are imbedded
throughout the educational program for the purpose of
improving schoo! climate and fostering a cutture of high
expectations for safe, civil, and supportive student and staff
behaviar.

The annual establishment and imbedding of programs,
approaches and other initiatives involve all of the following
groups: school staff, students, administrators, volunteers,
parents, law enforcement and community members, and
involve others, as needed.

Sample
Documentation

+ School calendar
o Meeting minutes
s Meeting sign-in sheets
.« Grade-level meeting minutes
‘s Agendas
s Curriculum scope and sequence
= lesson plans




[

s Purchase orders

Action plans

B. The schoo! annuaﬂy
mglement and documents HIB
programs, approaches or other
mrtratlves

Lo Ej PartlailyMeets
the Reqmrements

Ej Does No‘r: _M,eet

, lmp[emented

No programs approaches and other mltlatwes are N

Plans are underway to lmplement programs approaches or
‘,ra’trves (e.g., trammg has been scheduled or -

other

) The annual lmplementation of programs, approaches and
other lmtratlves involves some, but nat all, of the fo]lowmg
o groups schoo] staff students admmlstrators volunteers
- parents law enforcement and communlty members

lmpiemented)

Requlrements

. Meets All

e staff students edmlmstrators vo]unteers paren’rs Iaw G
enforcement and co mumty members - B

The annual |mplementatlon of

Prograrns ap'proaches orfo*ch;er initiatives are_'imp_ieniémtéd. -

‘ _grams approaches and
o’cher inrtlatlves |nvo|ve ai] of the fo]lowmg groups schoo!

equirements

' Ew_ ence based | pr :grams approaches or otherl iti tlves are'-
| lmplemented throughout thes year '

The annua] 1m:pl

approaches and




: 'mrgn' in sheets/Roste with dates _ _
‘- -Classroom and/or schodl observatlon forms

s Staff and student mter\news i A :
4Use of websrzes newsletters announcements or other
infarmative materlais and medla -

HIB programs, approaches ar
other initiatives.

C. The school annually assesses

) Does Not Meet
the Requirements

There is no evidence of assessment of any programs,
approaches or other initiativas,

@) Partially Meats

"It the Requiraments

s

Programs, approaches or ather initiatives are evident but there
is no evidence of assessment.

The annual assessment of programs, approaches and other
initiatives invalves somg, but not al}, of the following groups:
school staff, students, administrators, volunteers, pérents, law
enforcement and community members,

RMeets All
) Reguirements

Programs, approaches or other initiatives are annuaily
assessed,

The annual assassment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members,

Exceeds the
Requirements

Survey and other data are used to assess and track the
effectiveness of HIB programs, approaches or other initiatives.

The HIB programs, approaches or.other initiatives are a part of
staff members’ performance evaluations on general standards
related to school climate, culture and conditions for learning.

The evaluation includes information on the degree of
implementation fidelity and findings to guide improvements in
the programs, approaches ar other initiatives.

The annual assessment of the programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, faw
enforcement and community members, and involve others, as
needed. -

Sample
Documentation

& Survey reports.
s Student and staff member assessments.
= Evaluation reports
e  Assessment component of a program action plan

_ B. The schoa!’s HIB programs

approaches or other 1mtiatwes g

: , Does Not Megt [.T"€TE;




are desrgnedlto create school-’ ts | prevent and address HIB.

wrde condrtions to prevent and
address H]B e e

' There is ewdence of H!B programs approaches or other:

: initi atrves but there i 15 no e\udence or mcomplete ev ence
lndlcatmg that they are desrgned to create school~w1 o

. the Requrrements

s condrt ions to prevent and address HIB

»| [Vleets AH There is ‘evidence of HIB programs, approaches or other Lo
Requi;eme_nts 7 mltsatlves that are desrgned to create SChOO[—Wlde eondrtlons :

[

o Requrrements I

to prevent and address HIB.

There i Is evrdence of HIR programs approaches or other ‘
|n|t|at|ves desrgned to create posrtlve school-w:de cond:trons &
:'f demgned to prevent and address HIB is observab]e in .
classrooms and throughout the school bu;idmg

Exceeds the- o

"'.‘{ HIB preventron themes are mtegrated into the lnstructlonal

program SRS

: ' . The schoo} dlstnct s core ethlca] values expected student
behavrors and optlons and resources for preventmg and .
.f | addressmg HIB acts are \nsable and read[iy identlﬁed by
' stud' nts and staff ' ) =

) .|/ sample - « "Staff, student and/or parent interviews

B Documentation - ':Condltlons forlearnlng/school chrnate checklists
iR o '."'-‘_"-;_EVVRS incident Data - ' 1
) L:J/VISIOH statement

e ‘Program goals and ObJECtIVES B _ .
. Use of ewdence based programs (e g rdent:ﬂed by
- 'SAMHSA ‘ttp //www hrepp.samihsa, gov/ OJJDP -
- http //www oijdp. eov/mpg/J or CASEL- S
http: //casel ore/oubhcatronsr’safe and—sound -an-
. educatlonal—leaders eurde to evrdence~based—sel-‘ :
: ‘,_=\_'programsf) 2 :
) Needs assess i
N . 3Evaluation data rega'r ng lhe effects of the program
_‘i_on schooI—W|de condltions ' LR

ortmg Lhr: program '. d:: e

E. The school safety team (S5T) Nils Does Not Mest There is no evidence of a S5T.
has identified patterns of HIB and
reviewed school climate and

the Requirements

school policies for the preventron
of HIB. o : c Partially Meets

the Requirements

There is evidence of a 55T, but there is no evidence of the
{1 SST’s identification of patterns of HIB or a review of school '
climate policies for the prevention of HIB.

\‘meets All There is evidence of a. 55T and the 55T's identification of




Requirements

| patterns of HIB and a review of school climate policies for the

prevention of HiB.

There is evidence of collaboration with the district anti-
bullying coordinator in the coliection of district-wide data and
in the development of policies tc prevent and address HIB,

There is evidence of education to the school community (i.e.,
students, staff, administrators and parents) to prevent HIB.

Exceeds the
Requirements

There is evidence of a S5T.

The SST used multiple data sources to identify patterns of HiB
and used multiple strategles to raview school climate policies

and pracﬁces

There are writien recommendations regarding the reduction
of the identified HIB patterns and the improvement of school
climate policies that are based on the review, and there is
evidence that the recommendations have been or are being

implementiad.

|| There is evidence of collabor,ation,wi"ch the district anti-

bullying coordinator in the collection of disirict-wide data and
in the development of district policies to prevent and address
HIB.

There is evidence of multiple education programs planned
with and provided to the school community {i.e., students,
staff, administrators and parents) to prevent HIB. The
programs address both HIB and the social, emotional and
character development of students. »

Sampie
Documentation

e Meeting minutes/notes
« Reports of findings from reviews of HIB comptaints
and investigation reporis '
« Reports of findings from focus group discussions
and/or or interviews '
e Reports on the analysis of data (e.g., survey, program
_ evaluation, student records)
e Written recommendations based an the flndlngs
«  School and district program plans
¢ Agendas
e Sign-in sheets
e Letiers of invitation
« The findings are reflected in the school's program
action plans




Core Element #2: Training on the BOE- approved HIB Policy (N.J.S.A. 18A:37-17b and ¢}

Indjcators i

' , Rai‘mg Categones

|| Criteria ™

A. Schaal empioyees contracted
serwce prowders and volunteers

are prowded trammg on the H!B
‘palicy, . i

. Does Not Meet
the Req u;rements

There i is no ewdence of tralmng on th.e HIB pohcy, adopted
su bsequent to January 2011 bemg p Fowded to school

_ employees contracted ser\nce prowders and volunteers

‘ E Part;aliy Meets
the Reqmrements

Not a]l schoo emp[oyees contracted servlce prowders or
volunteers have been prowded wr&h trammg on the HIB pohcy
adopted subsequent to January 2011.

Jor

HIB pollcy matenals have been dtstnbuted to school
. s empioyees con‘cracted serwce prowders or vo!unteers but no

tralnmg has been provrded

e

: E\\AeetsA!I ‘ :'
Requirements

o adopted sU bsequent to Ja'\uary 2011

All school employees contracted serwce provnders and
volunteers have been prowded wrth tralnlng on ’che HIB policy

@ Exceeds the‘j
Requirements

: a[f school e_‘ "ployees contrac’ce serwce prowders and

: Trammg on the HIB pollcy, adopted subsequen’t to January

2011 has’ been provnded to communsty members as We” as to

s are provided at sfaff

‘, meetlngs orm memos CIrcuIars newsietters or otherforms

. Ongomg techmcal asslstance is provaded on effectlvely
lmplementmg the Hig poucy TR

- 'Agendas

- Si n- m.sheets .
Trammg evalua’non

ramlng or related matenals:
- S‘cudent hand books = '
: Statement of assurances




B. The HIB policy training | Does Not Meet

includes instruction on the Requirements

preventing HIB on the basis of |

There is no evidence of training on the HIB palicy.

protected categories

enumerated in the ABR and e Partially MEEtS—‘

other distinguishing the Requirements

characteristics that may incite
incidents of diserimination or
HIB.

4 distinguishing characteristics have been distributed o school

All school employees, contracted service providers and
volunteers have been provided with training on the HIB
policy, but there is no evidence that the training included
instruction on preventing HIB based on the protected
categories and other distinguishing characteristics,

OR

Materials on the protected categories and other

employees, contracted service providers and volunteers, but
no training has been provided.

O Meets All
Requirementc

Al school employees, contracted service providers and
volunteers have been provided with training on the HIB pclicy
that inciuded instruction on preventing HIB based on the -
protected categories and other distinguishing characteristics.

Exceeds the

ejuirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on préventing HIB based on the
protecied categories and other distinguishing characteristics.

Staif members are provided with concise written procedures
to follow to implement the school's formal system for
implementing the HIB policy.

Ongoing technical assistance and policy clarifications are
provided at staff meetings or in memos, circulars, newsletters
or other forms.

Sample
Documentation

« Training or related materials (e.g., agendas,
PowerPeint presentations, handouts)

« Policy or guidance documents

«  Written procedures for staff

C.The HIB pohcy was. dlscussed . Does Not Meet
w;th students, in accordance with|

: the Re‘-qu'lrements‘
the district’s | process for these o By

There is no ewdence of the establtshment and :
1mplementatton of a process for student dlscussmns on the

dlscussmns

- | The policy has Bééhjclis_cﬂéséd_\)«i{h ,::s‘omefi:'uj"‘c'

all students.




- Exceeds the

; pohcy dlscussmns but ‘there is. ewdence of dISCUSSEonS ofthe

- pohcy W|th some or all students

There Is no ev1dence of a process belnEr estabhsheo‘ for the..

Meets All
equirements .

i There is ewdence of the estabhshment and the = h
‘ 1mplementat;on of a process for HIB pohcy dlscussmns With

“ll el students

Reguirements = .

| Therg is evidence of the estab[ishment and the

|{all students that |nc!uded Iarge and smal! group dlscussmns
. explanatlons of practlcal lmplementat!on of‘che pollcy,

) supportlve resources for preventing and mtervenmg with

: HIB and the establfshment or rernforcement of staff and

support

. remforced and contmued throughout the school year in

:mp]ementatlon of a process for HIB policy discussions with

student behaworal norms characterlzed by safety, cnnhty and

There Is e\ndence that the HIB poiicy dtscussnons are |

Sample

Docu mentatlon

e _fertten process far ‘ he discussmns

_-‘:_I":::Agendas o
i Schedules/calendar . _ |
. Ev;dence Of staff asmgnments {e g, memas, agendas)

: l_esson plans
' :jPowerPomt presentatlons _ -
V'Medla center or llbrary mater;ai usage - o
. Classroom or other matenals used in the dlscusslons :

: Pubhcaddress announcements _

. 'Notes from d!scussmns

- - 'E\ndence{e g program actlon plans goals and
‘lObJE'CtIVES assessment data) that the dzscussnons are -
":part and mtegrated part of the schoo[’s H[B ‘

‘f'::preventlon strategy S ‘ :

: _thetnes” _reger_d'ing_
G the HIB o!lcy S S :
e Newsletters' announcements_or other mformatwe

r

' ‘ﬁ{materxals ,
evel meetlngs

e :DISCUSSIOHS at grade‘_

Core Element #3: Other Staff Instruction and Training Programs (N J.S.A. 18A:6-112, N.J. S A.
18A:37-22d, N.J.S.A. 18A:37-26a, N.J.5.A. 18A:37- 21d NJSA 18A:26-8.2) '

Indicators

Rating Categories

Criteria




A. Each teaching staff member
completed at least 2 hours of
instruction in suiclde prevention
that included information on HIB,

) Does Not Meet
the Requirements

There is no evidence that any teaching staff members
completed 2 hours of instruction in suicide prevention that
included information on KIB

in each five-year professional
development period.

[@ Partially Meats
the Reguirements

There is evidence that some, but not all teaching staff
members compleied 2 hours of instruction in suicide
prevention that included information on HIB.

OR
Some or all teaching staff members have received less than 2

hours of instruction in suicide prevention that included

information on HIB.

0 Meets Al
Requirements

LY a

There is evidence that ali taaching staff members completed
2 hours of instruction in suicide prevention that included

information on HIB.

The instruction Is provided by a licensed health care
professional with training and experience in mental health

issues.

%xceeds the
Y Regliirements

There is evidence that all teaching staff members received
more than 2 hours of instruction in suicide prevention that
included information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mental health

issues.

The instruction included applications of the information to
the implementation of the district’s HIR policy and
comprehensive at-risk behavior prevention program.

Sample
Documentation

+ Professional development plans
« [ocumentation of completion
¢ Agendas

¢ PowerPaoint presentations
e Purchase orders
e Staff interviews’
.+« Confirmations of completion of webinars
o Personnelfiles or professional development trackiﬁg
system

B Each teach:ng staff member
' east 3 hours of
HIB preventlon in

each flve—year professmnal

. ﬁ Does Not Meet :
: the Requwements

There is no ewdence that any teachmg staf*f members
mpleted 2 hours of |nstructlon m HIB prevent:on

Partially Meets - 2"€1¢

| There is cviderice that some, but not all teaching staff - - -




dev'e'inpmen%lp‘é_;irbdf’{_; .

{'the Regiirernents” -

members completed 2 hours ofin'stfuction in HIB prevention.

OR.

Some or aII teachmg starf members have recewed Iess than 2
hours of lnstructlon m HlB preventlon )

Meets All ' .
Requirements -

There is evidence that all teachmg staff rnern bers compEeted

2 hours ofmstructlon m HIB preventlon

Exceeds thé{ _
Requirements - -

There' is evidence that all teaching staff mei’nbers received *
more than 2 hours of mstruct]on in SUlClde prevention ’zhat

included mformation on HIB.

; The mstructaon |ncluded applicatlons ofthe mformatlon to

' the |mplementat|on bf the dlS'tl‘le 5 HIB p 'Iicy, HIB .
' mter\!entlon procedures and comprehenswe HIB prevention

program.

| sample .
I Documentation

» Professional development plans - ,
. Documentatlon of comp]etlon L
- Agendas h ”
s PowerPoint presentations
e Purchase orders
e . Staff interviews
. 'Conﬁrmattons of. compietlon of webinars
" _.-' : Personnel fsles or professxonai development tracklng

system o

C. The school anti-bullying
specialist {ABS) was given time
during the usual school schedule

to participate in in-service
training in preparation to act as
the ABS.

O Does Not Meet
the Requirements

There is no evidence that the ABS was given time during the
usual school schedule to pariicipate in in-service training in

preparation to act as the ABS.

a Partially Meets
the Requirements

Plans are underway to provide the ABS with training during
the usual school schedule.

K Meets All

Requirements

The ABS was given time during the usual school schedule to

participate in in-service training.

a‘ Exceeds the

Requirements

The ABS was given time during the usual school schedule to
participate in in-service training prior to acting as the ABS,
and has received additionzl or ongoing training since the

mitial training.

Participation in training is a component of the ABS’ scope of
responsibility.




Sample
Documentation

e Professional development plans
¢ Documentation of completion

¢« Agendas

s Schedules

s Purchese orders

= lob descriptions

D. The members of the school
safety team (SST) were provided
with professional development in
effective practices of successful
school climate programs or
approachas.

0 Does Not Meet
the Requirements

There is no evidence that SST members were provided with
professional development in school climate improvement
practices, programs or approaches,.

Partially Meets
the Requirements

-There is evidence that some or all S5T members were
provided with professional development in school climate
improvement practices, programs or approaches.

There is no documentation that the practices, programs or
approaches will improve schoaol climate.

b7
Meets All There is evidence that ali SST members were provided with
eduiremeants professional development in school climate improvement

approaches will improve school dciimate.

practices, programs or approaches.
There is documentation that the practices, programs or

Ej Exceeds the
Reqguirements

There is evidence that all SST members were provided with
more than one professional development opportunity in
schoo! climate improvement practices, programs or
approaches. .

There is documentation that the practices, programs or
approaches have been or will be applied for the
improvement of school climate and culture,

There is evidence that school climate and culture have
improved as a resuli of the implementation of the practices,

programs or approaches.

Sample
Documentation

¢ Professional development plans

¢ Documentation of completion

s Agendas

e - Schedules

¢ Purchase orders

e  SST meeting minutes

L Plans for improving schoo! climate and culture

E. School leaders* have received
information on the prevention of
harassment, intimidation and
bullying as part of their training
on issues of school.ethics, school
law and school governance.

Ej Does Not Meet
the Requirements

 There is no evidence that school leaders have raceived

information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance.

O Partially Meets
the Requirements

There is evidence that some school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school




#**School leaders” are schoo/
district staff members who hold ]
pasitions that require the )
possession of o chief schoal
administrator, principal or

athics, school law and school governance.

Meets All
equirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, schoo! law and school governance.

supervisor endorsement.

® Exceeds the
Requirements

There is evidence that all school Jeaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
athics, school iaw and school governance.

There is evidence that the training included applications of
the information io the implementation of the Anti-Bullying
Bill of Rights Act and the school’s HIB prevention practices,
programs or other approaches.

There is evidence that the HiB prevention information from
the training has been applied to the school’s HIB prevention

practices, programs or other approaches.

Sample
Documentation

e Professional development plans

« Documentation of completion

s Apgendas

s Schedules

s  Purchase orders

s 55T meeting minutes

s Plans for improving school climate and culture

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills

(NJ.S.A. 18A:37-29)

Criteria

EI.?.'E'-EDDI’DDI' tE InStl"LICthI"l on

preventmg HIB m accordance wn:h
the Core Currlculum Content
Standards : ‘

Ej Does Not Meet--i, There is no ewdence of ongomg, age-approprlate mstructlo

1 the Reqmrements
g Content Standards

on preventlng HIB in accordance Wlth the Core Curriculum

9 Partiaily Meets
the Requirements -

: the Care Cu cuium Content Standards

' lns;truction on

There is ewdence of ongomg, age aonroprla’r
preventmg HiB. but there is no ewdence ofa reiatlonshlp to -

evrdence of ongo:ng, age approprlate mstruct:on on
preventmg HIB to some but not ali students ) :




|[the Core Currlcu}um Content Standards

The instruction s integrated into relevant subjecr areas, per

E_‘ E:xceeds the
Requirements

rall students on prevent;ng H]B that is ahgned wth the current

There is e\ndence ofongomg, age approprlate lnstructlon to

Core Curnculum Content Standards. °

The instruction is tmegrated lnto muitiple sub}ect areas of .
the cumculum

AH statf members have’ been prowded trammg and matenals
for the lmplementatlon of the cumculum and ongomg
techmcal aSS!stance is pro\nded to staff and updates are

' Age appropnate Iessons have been prowded 1o parents to

prowded to support lmplementatlon

remforce the curnculum at home.

Cias_sroom discussiods ansue whenever HIB situatiors arise.

Documentatlon

e " Curriculum scope and sequence T
e ‘Lesson plans .
"« Output from curricutum imptementation (e.g.,
‘material from class projects, bulletin hoard material)
Notes from classroom discussions
- Training agendas
Logs of technical assistance prowded
Classroom observations
Staff meeting agendas

Program summaries from staff from outsxde agenmes
who provide mstructlon in school to students’
« Discussions at grade—level meetmgs '

B. The school observed the “Week
of Respect,” during the week

| beginning with the first Monday
in October of each year,
recognizing the importance of

character education by providing

age-appropriate instruction
focusing on HIB prevention.

Does Not Meet
the Regquirements

There is no evidence that the schoo! observed the Week of
Respect.

Partially Meets
the Requiremerits

There is evidence that the school observed the Week of
Respect, but it was not observed during the week beginning
with the first Monday in October of each year.

OR

There is evidence that the school observed the Week of
Respect, but there is no evidence of activities recogni'zing the
importance of characier education by providing age-
appropriate instruction focusing on HIB prevention.

0 Meets All

There is evidence that the school observed the “Week of

Respect,” during the week beginning with the first Monday in




Reguirements

/

October of each year, which featured activities recognizing
the impartance of character education by providing age-
appropriate instruction focusing on HIB prevention.

Exceeds the
Reduirements

There is evidence that the schoo! observed the “Week of

Respect,” during the week beginning with the first Monday in
October of each year, which featured activities recognizing
the importance of characier education, both in school and in
the community that included age-appropriate instruction in
school focusing on HIB prevention.

There is evidence that the Week of Respect activities were
planned in collaboration with school staff, students and

community members.

The school activities were reinforced or continued
throughout the school vear.

Sampie
Documentation

»  Curriculum scope and sequence

s Llesson plans

= Output from activities and/or curriculum _
implementation (e.g., material from class projects,

~ bulletin board material)

e Agendas

e Program/action plans

e Program announcements

s Program materials

« Program evaluations

+ News reports

+ Board of education minutes

¢ Monthly reports

« Newsletters, announcements or other informative
materials

° Reports/involvement of school and local
communications media

Core Element #5: HIB Personnel {NJ.S.A. 18A:37-20a, N.J.S.A. 18A;37-20c, N.J.S.A. 18A:37-

21a)

Indicators

' [[criteria "

A. The prinmpa[_gggﬂe_da
SChDOI ant: bU"‘Img specialist **

' There is no evrdence that the prmcrpal appomted a staff
member to perfarm the ABS dutre . o

'.: member to perform the ABS dutses b” s

There IS eVIdence that the prlnmpal appomted a staff
£ there is no ewdence




the Reguirements

that the individual performed the duties.

OR

There is ewdence that the ABSperformed some Vbut not a[I of
the duties. C

OR

There i5 ev;dence that the ABS performed the dut;es

|nconsrstentfy
AND

The name, school phone number school address and school

_emall address of the ABS is not llsted on the school's websrte

D _‘Meets'All
Requirements

~

‘ There is e\ndence that the prlnctpaf appolnted a staff :

mem ber to perform the ABS duties and that the ABS
performed the required duties.

The name, school phone number, schoal address and school
ema|l address of the ABS is ilsted on the school's website.

The name, schoo[ phone number school address and schoo[
emall address of the dlstrlct anti- -bullying coordinator is listed

Re u1re i 'ents

Exceeds thef,: .

There is evvdence that the principal appolnted a staff -
member to perform the ARS duties and that the ABS -
con51stently performed the duties in accordance with the
anta—bu[]ying law and board of educatlon {BOE) pohmes

The name, s_chool phone number, school addressr an'd school
email addres's' of the ABS is listed on the school's website as
wel! as in other Iocatlpns or through other means

The appomtment was approved hy the BOE

The staff member regularly coordinates H'IB dutles with the

prlnCIpal

The n‘ame,‘ school phone number, school address and school
em‘aifadd‘regé: of__the district anti-bullying coardinator is listed
on the school's website as well as in ather locations or
through other means, in addition to bemg on the school and
the school dlstnct s websates ‘ R

Sample
Documentatlon

tion that includes the ABS' name and title




Toe _lnmdent reporcs
Ce Websnte review . .
. Newsletters announcements or other Jnrormatxonal

materlals IR

B. The ABS met at jeast two times
per school year with the district
anti-bullying coordinator (ABC).

Enter the tetal number of

meet%ngs:?lz .

Does Not Meet
the Requirements

There is no evidence of meetings batween the ABS and ABC.

@ Partiaily Mesats
the Requirements

L ,
There is evidence that the ABS and ABC meai once during the

school year.

Meets All
Reguirements

§

There is evidence that the ABS and ARC met twice during the

school year.

Exceeds the
Requirements

Theare is evidence that the ABS and ABC maintainad regular
contact and met regularly and as needed during the school

year.

The ABC and ABS submitted recommendatlons to decision

malkers for consideration.

Sample
Documentation

s Correspondence
« logs
s  Agendas
e Meeting notes
s Written recommendations or decisions

= Action plans

C. The school safety- tearn'(SST)
met at Ieast two tlmes per school
year : :

Enter the total number of all SST ‘

meetings: &

[ poes Not Nleet f;
the Reqmrements

There is no e'\}_i_dence' of a SST or of SST meetingsf W

t’at‘t.il.el.ly'l\neets (I There is e\ndence of a SST but there is no ewdence of SST .
the Reft"]:‘tii_re‘mentjsn_'f meetmgs S

E Meets Al
S R_efquir‘rernents

: identlfled patterns of HIB 1n the school

i There i IS ewdence ofa SST and 2 meetln s of the SST dunng
L the chool year .

o There IS‘ ewdence that the §sT mcludes the prmcrpal or. h:s or

her deSIgnee a teacher in the school a schoo] antt bu[!ymg

o spec1al|st and a parent of a student in the school

There is ewdence that the SST re\newed aIl HIB complamts

' _ mvestlgatlon reports and related data {e E., EWRS student .

and staf'F atte r dance conduct referra!s and d:sposrtlons) and

_ _lmate and the dts’cnct s HIB




-~

i policies and procedures and made recomimendations ta

strengthen or improve school climate and the HIB policies
or'educeting the comrmunity {i.e.

and procedures an
students teachers admm!strators parents} to prevent and
address HIB :

R

VExceeds the

uirements -

: There is ev dence of a SST and regularly schedu}ed 55T~

meetmgs throughout ‘the schoof year.

) There is ev1dence that the SST includes the prmcnpa! or his or

her deslgnee a teacher in the school, a schoal-anti- bul}ymg
speCIahst a parent of a student fn the school and, as
appropnate other members determined by the principal.

There is evadj nee that the SST revnewed all HIB comp!amts
mvest|gat|on reports and related data (e.g., Electronic
Vlo[ence end Vandalism Reportmg System student anc staff
attendance conduct referrals and dzsp051tlons pollce
reports academlc records) and identified patterns of HIB in
the school, ’

There s evndence that theSST rev1ewed the schoof climate.
The rewew mcluded an analvsss of school chmate survey '

) and/or other data {see above) and |nput from parents staff'
o and students : : e

There is ev1dence that theSST rewewed the distrlct s HIB

: reievant data (see above) and mput from parents staff and

stu de nts

There is ev:dence that the SST made recommendatlons

There is evidence that prlorlty recommendatlons of the SST
for lmprovements to school clrmate and the HIB pohcres and

' procedures and for educating the commumty were '

lmplemented in a timely manner

There is evrdence that the SST’s flndlngs Were used to

: related programmmg for students were desngned to address"

pohc:es and procedures, The review |nc]uded the anaiysxs of -




' the SST’s‘fmdmgs B

There '|s ewdence that the SSTS ﬂndmgs were used "to

lmprove HIB reportmg procedures

|| Documentation .

Sample

“5"%"S5T member mwtat]ons or staff member assign ments
. Meetmg agendas )
‘o_ a Meetlng notes/mmu’ces
. _Wrttten recommendauons
e . Action plans - : .
s+ Reports from data analySIs and reviews
« Reparis ta the commumty and the board of

“education

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5),

N.1.S.A. 18A: 37-15b(6){a))

Indicators

Rating Categories

Criteria

A. The schoal implemented the
district’s procedure for repbrting
HiB that includes all required
elements.

W Does Not Meet
the Requirements

There is no evidence that the school staff implemented any
of the req'uired elements of the district’s procedure and the
Anti-Bullying Bill of Rights Act for reporting HIB, including the
requirements for: -

-Anonymous reportiné of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts; _

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report. '

» Partially Meets
the Requirements

There is evidence that the school staff implemented some,
but not all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
reporting HIB, including .

~Ananymous reporiing of RIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, coniracied service provider or volunteer
witnessed or received reliable information regarding HIB
acts; ' ' "

-“Written reports submitted by the school ampioyee,
contracted service provider or volunteer to the principal
within two days of the verbal report. -

OR -




There is evidence that the district’s pracedure for reparting
HIB was implemented in some, but not all instances.

Meets All
Reguirements

There is evidence that the school staff implemented all of the
required.elements of the district’s procedure and the Anti-
Bullying Bill of Rights Act for feporting HIB tn gl instances,
including the requirements for: ' '

—Anonymous reporting of HIB ac‘fs;-

-Verbal reporis of HIB acts on the same day when a school

employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider ar volunteer to the principal
within two days of the verbal report.

Exceeds the
Raguirements

There is evidence that, in all instances, the school staff
implem'ented all of the required elements of the district’s
procedure and the Anti-Bullying Bili of Rights Act for
reporting HIB, including the requirements for:.
-Anonymous reporting of HIB acts; -

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received refiable information regarding HiB
acts;

-Written reports submitted by the school employee,
contracted service provider or valunieer to the principal
within two days of the verbal report.

There is evidence that the district’s reporting forms are
aligned with the district’s HIB policies and procedures and
the Anti-Bullying Bill of Rights Act

All full- and ‘part—t'lme staff, volunteers who have significant
contact with students and persons contracted by the district
to provide have been trained in the HIB reporting procedure.

There is evidence of a monitoring/accountability/follow-up
system to ensure that all procedures are implemented in all
instances and in accordance with the district’s procedures
and the Anti-Bullying Bilt of Rights Act.

Sample

Documentation

s HIB reporis
s . HIB reporting procedure

B. The school mglemented the N
dlstrlct s prncedure for reportmg

. Does Not Meet

the Requ:rements !

There is ho e\ndence of a dzstnct procedure for repomng new

lnformatlon on a prlor HIB report




new information on & prior HIB

report.

There:‘ ia no evidence that ’rhe school implemented 'rhe

drstrrct s procedure for reportsn,gr new information on a prror
HIB reporr in mstances when additional mformatron was

obtained after submzsszon of an |nvestlga’oon report

" Partially Meets -
||the Requirementis -

I There is evidence of a district procedure for reporting new

mforma’rlon ona prlor HIB report.

However the school lmplemented the district’s procedure |n
some, but not all instances when additional information was
obtained after Submlsslon of an investigation report. :

S The school implemented the dlstrict’sprocedure far
reportmg new information on a prior HIB report, in all :
|l instances when addltlonal information was obtamed after

submlssmn of an mvestlgation report

o . l%equirements ‘

There is evidence that the school |mplemented the district’s ;:‘
procedure for reportlng new |nformat|on ona prlor HIB .
report in all lnstances When addmonal lnformatlon was

obtamed after submrssmn of an mvestlgatlon report

5 All full and part-tlme staﬁ volunteers who have mgnzfrcant

- contact with students and persons contracted by the dlstrlct

: to provrde have been tramed in the procedure for repomng

A |nf_ormat|on ona prtor HIB report

rse\udence ofa monltormg/accountabllrty/follow up

' system to ensure that all new mformatron is mcluded in -
reports and that all new lm‘ormanon is revrewed and prior
' {|actions reconsidered, as approprlate ta the néw information. :

Sample

Documentatlon

e Priorlnvestlgation report '
s Revised [nvestlgatron report

Procedure for reportmg new mforrna‘oon

Core Element #7: HIB Investigation Procedure (N.1.S.A. 18A:37-15b(5} and (6){a) and (b})

The schoal followed the BOE-approved policy on HIB investigation procedures, wh'ich provide for:

Indicators . -

Criteria

A. Notification to parenis of

alleged oﬁenders and alleged
wc‘tlms in each reported HlB

. Does Not Meet -;
the Requrrements ';

There is no evrdence that pa rents of alleged offenders and
alleged Vlc‘tlms were notiﬁed regardlng each reported HEB




incident.

. Pamally Meets
the. Requzrements

There is evidence that some, but not all parents of alleged W
oﬁenders and alleged wctlrns were notified regarding each

repo—rted HIB mcrdent

ﬁr V-Meets All
Requirements

L There is evidence that all parents of alleged offenders and
a!leged VlCtlmS ware notsfred regardmg each reported HIB

rnc;dent

There is evidence that the principal informed the parents of
the avadabllsty of counsellng or other intervention services,

Ex_ceeds_jthe
Requirements .-

There is ewdence that all parents of alleged offenders and
alleged victims were notiﬁed regardmg each reported HIB
I _rdent

There Is ewdence that the prmt:lpal informed the parents of .
the availabihty of counsel:ng or other intervention services,
when appropriate to the SItua’uon '

Sch ool staff mformed parents of a]! steps of the mvestlga‘clon
procedure and thelr rlghts and provided assistance as -
requested and as approprrate to each circumstance.

Sample _
Documentatlon o

. Phone or actrwty logs
e ‘-Correspondence '
- _‘.Incndent reports ‘ o
-.l':_‘;Schooland/or communlty resource ilsts -

B. Completion of the investigation

within 10 school days of the
written incident report.

0 Does Not Meet
the Requirements

There is no evidence that all investigations were completed
within 10 school days of the written incident report.

a Partially Meets
the Reduirements

There is evidence that some, but not all investigations were

completed within 10 school days of the written incident
report.

®] Meets All There is evidence that all investigations were completed
Requirements within 10 school days of the writien incident report.
\

/]

ﬁ Exceeds the

Reguirements

There is evidence that all investigations were completed
within 10 schoo! days of the written incident report, and, all
investigations were completed as efficiently as possible in
each circumstance.

Sample
Documentation:

e Investigation reports
¢ Timelines in the investigation reports
s Incident reports




c. Preparatlon of a wrrtten repor
on the ﬁndmgs of each H[B Lo
1nvestlgatlon o

| There is no evidence that written reports \ were prepared on

the fmdlngs of‘fhe HiB mvest gat]ons

There is ev:dence that written reports ware prepared on the.

= ‘:,:: the Requwemen’ts fmdlngs of some, but not ali of the HIB mveshga’mons

_ ! Meets_AH '
¢ || Requirements

Vs

|| There is evidence that written reports were prepared on the
‘ f;ndlngs of all of the HIB Investlgatlons e

It Requirements

Exceeds the
' : flndmgs of all of the HIB mvestlgattons

There s evidence that written reports were prepared cn the_';'

AH mvoived or knowledgeable par‘tles records and far:ts Were

accuratel\/ and completeiy rePresentEd in all reports.

Sample

Documentatlon

. lnvestlgatlon reports, : ,
. Suppomve mvestlgatron documents (e.g., mter\new
notes 'HiB reports) s

D. Results of the investigation
reported to the chief school
administrator {CSA) within 2
school days of completion of the
investigation.

Does Not Meet
the Reguirements

There is no evidence that the results of any investigations
were reported to the CSA within 2 school days of completion

of the investigations.

g Partially Meets
the Reguirements

There is evidence that the results of investigations were
reported to the CSA within 2 school days of completion of
some, but not all of the investigations.

C Meets All
Requirements

There is evidence that the results of all investigations were
reported to the CSA within 2 schoo! days of completion of
the investigations.

Exceeds the

X

eqm ements.

There is evidence that the results of each investigation were
reported to the CSA within 2 schoot days of completion of

ihe investigation.

As appropriate fo the circumstances of each investigation,
sufficient information was provided for the chief school
administrator to make a determination on the need for
intervention services; the need for training programs to
reduce HIB and enhance school climate; and/or the need to
impase d'tsci'pline, order counseling or taks or recommend
other appropriate action to remediate the situation..

Sample
Documentation

s Investigation reports
s Transmitial correspondence




Core Element #8: HIB Reporting (N.J.S.A. 18A:17-46)

rnfdf&a':ofég

Rating Categories

Criteria

A The school has a grocedur for

repo_r_'_cg _(:.e_., verbal and wrltten)

ir'it':[ude the required information -

for all 1nc1dents af v:oience,
uandahsm and HIB

D Does Not Meet
the Requirements

There is no ev:dence the school has a procedure for ensuring

that staﬁ rhe"_ bers report the required Inforrnatlon for all
mc1dents of violence, vandahsm and HIB

the:Requi_rementS

i‘:f

E Pertially Meeats

There is evidence the school has'a procedure for ensuring
that staﬁ me bers report the reqmred information for all
|nc1dent5 o woi
no mechamsm to ensure all reports mclude all requrred

ence, vandalism and HIB; however there is

: |nformatlon

loR.

There is e\ndence that not all reports include all reanred
mformatlon ‘

& Meets All |
Réquirements

There is ewdence the school has a procedure for ensuring |
th t staf‘f members report the’ requnred informatron for all
dents ofwo]ence vandahsm and HIB and a mechamsm e

Il for ensurmg all reports :nclude a!l requrred _|_nformatlon. : -

B There Is e ldence that all reports mclude ai! requrred L
- lnforma’ﬂon v ' )

m Exceeds the“_f
Requirements .

reports

' _recommendatlons from the School Safety Team

' for ens'uring alI reports |nctude all requrred mformat]on

: There is, ev1dence that aII reports mclude all reqmred

There is evidence that st'aff members ectively ija'rticipate in

|l the provrslon"and co!lectlon ofmformatlon to support the '

' The ABC actrvely assrsts the chlef school admrnlstrator in
: collec‘tmg mformatlon from the reports and provrdmg data
- |lon reports to the NJDDE :

,o : hg procedures

vestlgatlon ,.based on the

?

sre\new i




. Records ofverba] and wr;tten HIB reports
. HIB reportmg procedure B .

;7 ‘-Logs of technical ass:stance and follow up contacts '
o Mmures from staff meetings g
. Statement of assurances




