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Course Description

This course provides students with a virtual work environment in which they assume the role of
intern for a corporation called “Corporate View.” Students work independently, as well as
cooperatively, developing skills in communication, research, and business decision-making, using
office tools and integrated software. This curriculum will enable the students to complete
corporate-level work assignments, creating a portfolio that will document their level of competency
and computer literacy expertise.

The goal of “Corporate View” is to encourage teamworkand cooperation at all levels, increase the
technical skills of its employees, and enhance communicationsamong “Corporate View” business
units, departments and teams.

Curriculum Units/Pacing Guide

Unit # / Title Number of Days
Unit 1: Otientation 40
Unit 2: Human Resources & Corporate Communications 28
Unit 3: Research & Development 25
Unit 4: Marketing, Sales, & Customer Support 40
Unit 5: Finance, Legal Services, Information Technology 38
Unit 6: Final Project 9
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"Describe marketing, sales, and customer _mc.vv,o:.

_umm:m mqm.ﬁmm_mm_ market trends, and niche Bwﬂ.xmﬁ.w..

meo:cmmisamﬁmumﬁmc:._am_._mmnmsm_: uo_ﬂw _am:.ﬁ_é
implications, audience, and purpose. il Fle

Describe a survey, its purpose, and the essential parts of it.

Describe the creative Eoommm_ of a print ad.
_ Dm_wo_.mcm _,_0<_< to create a _E___aom_a.

_Oﬂmmﬁ a script and record a wo-mmooa q.ma_o wvoﬁ ﬁo_. the

new cell phone S.Um m:ma.o:.NSo

.Um<m_.ov.m. ooa.m.mn no E.o_‘:oﬁm Em :mi cell phone.
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the new cell phone. i L
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Curricular Units
Unit I: Orientation

Critical Knowledge & Skills Content-Specific Practices Standard Mastery Examples
(“Unpacked” Standards) (The Student will be able to:)
What are the six SBU’ and their functions? | Annotations and close reading activities Students will identify and

What are the different departments of a
corporation?

Classroom Discussions and Debates
Analysis of graphic organizers and notes
Teacher and student led PowerPoint
Presentations

Definitions of key terms and concepts
Individual/Group Presentations

Written responses to queties

Summary and Analysis of
Videos/Documentaries/Films

Summary and analysis of guest speakers

understand the functions of the six
SBU’.

Students will brainstorm and list
the different departments of a
corporation.

How do you propetly format a business
block style letter?

Annotations and close reading activities
Classroom Discussions and Debates
Analysis of graphic organizers and notes
Teachet and student led PowetPoint
Presentations

Students will propetly format a
block style business lettet.

Brainstorm and list the qualities
that an effective team exhibits.
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commercial or professional audience and present it to peers and/or
professionals in that related area for review.

8.1.12.A.3: Collaborate in online courses, learning communities,

social networks or virtual worlds to discuss a resolution to a
problem or issue.

8.1.12.A.4: Construct a spreadsheet workbook with multiple
worksheets, rename tabs to reflect the data on the worksheet, and
use mathematical or logical functions, charts and data from all
worksheets to convey the results.

8.1.12.A.5: Create a report from a relational database consisting of
at least two tables and describe the process, and explain the report
results.

8.1.12.B.2: Apply previous content knowledge by creating and
piloting a digital learning game or tutorial.

8.1.12.C.1: Develop an innovative solution to a real world
problem or issue in collaboration with peers and experts, and
present ideas for feedback through social media or in an online
833:55\.

CRP5. Consider the environmental, social and economic impacts of
decisions.

CRP6. Demonstrate D,mm.nsg and innovation.

CRP7. Employ valid and reliable research strategies.

CRP8. Utilize critical thinking to make sense of problems and persevere
in solving them.

CRP9. Model integrity, ethical leadership and effective management.
CRP10. Plan education and career paths aligned to personal goals.
CRP11. Use technology to enhance productivity.

CRP12. Work productively in teams while using cultural global
competence.

21st Century Skills
 When .EEEW kuw%s.m links to specific samples/ documents/ Ehﬁg\%&\ ete.
: anmn to n_ao 21st Century Life and ﬁr__r

Interdisciplinary Connections
%&3 possible, Més&“ links to .%@mn EL.A/Math/ Sci/SS standards as well as E\%\&\ &R&Q&\
mahhxﬁmaﬁ\ are LT

Refer to the N

@._\_ _umao:m_ _u_:m:omm_ _.:Qmo<

9.2 Career Awareness, Exploration, and
Preparation

9.3 Career and Technical Education
9.4 Life Literacies & Key Skills

Content Workplace Readiness Skills/Standards as directed
by the New Jersey Student Learning Standards are
infused into the curriculum.

English: Written reports & projects
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Summary and Analysis of
Videos/Documentaries/Films
Summary and analysis of guest speakers

Formative Assessment
«w.\@mu v&h&m BR&% links to spectfic samples/ documents/ &hh\_.&%&\ ele

Summative Assessment
When Ea&m provide links ko specific sanmples/ documents/ Eh%x&%b.\ ete..

Group Discussions, Graphic Organizers, Class Participation, Exit

Tickets, Study guides,

Tests, Quizzes, Projects

English Language Learners (ELL) | Mﬁmﬂ& mannwﬂob / 504 i : Gifted and Talented

w\\@«a possible, provide links io specific samples/ m&sﬂﬁa\ a§§ possible, provide links to specific samples/ m§§m§.\ W hen possible, mau&m links to specific RQ%N&..\ %3&3&\
o assignments/ eto. assignments/ et . | assipnments/ efr,
a. Read written instructions a. Students may be provided with note organizers / a. Use of Higher Level Questioning Techniques
b. Students may be provided with note study guides to reinforce key topics. b. Extension/Challenge Questions
otganizers/study guides to reinforce key b. Extended time on assessments when needed. c. Provide Assessments at a Higher Level of Thinking

topics.

¢. Model and provide examples

d. Extended time on assessments when
needed.

teacher.

c. Preferred seating to be determined by student and | d. Enrichment Activities

d. Provide modified assessments when necessaty.

INJSLS - Technology .
w&% ﬁ&:_w@ provide linkes to specific samples/ documents/ assignments/ ets.
... | Referto the hnology

Omhnnn Wm»&ﬂnmw H.nwnu.nnm ; i
sﬁwwﬁ  possible, provide links. 0 %%%n .S..%N&\ %&ﬁﬁ&\ nahhaﬁwuh_.\ ot
. Refer to the ;

8.1. HN A.1: Create a personal digital portfolio which reflects
personal and academic interests, achievements, and career
aspirations by using a variety of digital tools and resources.

8.1.12.A.2: Produce and edit a multi-page digital document for a

CRP1. Act as a responsible and contributing citizen and employee.
CRP2. Apply appropriate academic and technical skills.

CRP3. Attend to personal health and financial well-being.

CRP4. Communicate clearly and effectively and with reason.
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Unit 3: Research & Development

Critical Knowledge & Skills
(“Unpacked” Standards)

Content-Specific Practices

Standard Mastery Examples
(The Student will be able io:)

What is Marketing, Sales and Support?

What are Finance and Accounting?

Annotations and close reading activities
Classroom Discussions and Debates
Analysis of graphic organizers and notes
Teacher and student led PowerPoint
Presentations

Definitions of key terms and concepts
Individual/Group Presentations
Written responses to queties

Summary and Analysis of
Videos/Documentaries/Films
Summary and analysis of guest speakers

Create five new products for three
different Corporate View strategic
business units:

® TeleView

Retail View
PublishView
MediView
MoneyView

TravelView

How do I propetly create promotional materials
for a new product?

How do I properly market a new product?

How do I use the Corporate View intranet?

Annotations and close reading activities
Classroom Discussions and Debates
Analysis of graphic organizers and notes
Teacher and student led PowerPoint
Presentations

Definitions of key terms and concepts
Individual/Group Presentations

Written responses to queries

Create a new cell phone, including a
calling plan, and specification sheet.

Create a usability report for the
new cell phone.

Write a general press release for the
new phone.




Jo s3oedul JTWOU022 PUE [BID0S TEIUSUWIUOIIAUS 9} IDPISU0) ‘SJYD
"UOSEAI YIIM PUe A[9A1109])0 pue A[1ea[d aledlunwiwo) ydyd
‘Suraq-[[om [eUEUY PuE Y3[eay [euosiad 01 pusyy ‘£dy)

'S[[P{S [eoTuy29) pue srwapese aeridordde A|ddy 'zdyD

sefojdwe pue uazid Sunnqriuod pue aqisuodsal e se 10V "Td4D

*SUOISIIBP

10/pue $109d 0} 31 Jussaxd pue S0ULIPNE [BUOISS3J0Id JO [BIOISUIIOD
© 10J JUoWTOOp [eNS1p ofed-nnuwi € 11pa PUE 20NPOI] (VI T8

*$30IN0S3I pue s700] [eNSIp Jo Ajouea € Sursn £q suonendse
129180 PUE ‘SJUSTISASITOR ‘S)SI)UT OIWIOpeoR pue [euosiad
s109[Jo1 Yoty orjopod [ensip feuosiad € 93eaI1) (V' ZI T8

SQONDBIJ SSIUTPEIY IIIE

. S30PEI] SSOUTPEaY 390167 [N 348 O3 3959y i
319 \&%S:WE.Q \.Q%EE% \.a\ew&m... stfirads op syusy sproad wqissod uag, .&_

SPIEPUPIG ASOOUTI9T, [ 93 03 3959y
w9 \hﬁﬁnmﬁu [saustanaop. [sayquins anfiads of sy w&a&ﬁ. ﬁﬁaﬂ uag k‘_

AZopouyday - STS(N

SUORJPULO0)

SORIARDIY JUSWIPIHUH P

Fup[ury ], JO [9A2T JoySTH] € IT SIUSWSSISSY IPIAOI
suonsany) a3useyD) /UoISuaIXY ‘q

sonbruypay, Suuonsen() [eaa JoYSr Jo asp) 'E

*ATeS8200U UDYM. SIUSTISSISSE PIYIPOW IPIACT] P
poliplenl

pue juoprus £q paunuIalep 2q 03 Suneas parIeerg
"POP29U UM SIUDWISSISSE UO WP PIPUAXH ]
'sordoa Loy ao103uraF 01 sapm3 Apras

/ s1azruedio 210u P papraoid o AW s1USprIS B

"}SE} UO 10U UaYM
JUSPIYS 1D2ITPaT OF AND [eqIIA-UOU B UYSqEISH 2
“PoPaaU UIYM SIUDWISSISSE VO WM PapUaixy P
sojdurexa apraord pue [PpoN D

*sardoa £sy aoxojurer 03 sapm3 Apris/siazruesio
s10U I papraoid aq Aew s1usprig °q

are[suen 9[3005) /SUOHINNSUT UM PE3Y B

DAL, PUE PIYID.

29 \h&&\mmuu 91 \hamﬁnmﬁu Bl \h&_h&amwu |
[sizaansoy [syduces sfisads of syuy apindd gtssod g 4 [Stuanzop. [sadaus afisads of syuyy apnaoad Fqusod uag M [stuaansop. [sapduins sfisads of syuy apuosd qqissod uagn
gm /i ncudonmm dﬁoumm (11 muuﬁnmuA afenSueT ysydug

it

il

s102(01 “sozzm() s1s3],

‘sapmd Apmig ‘s19%217,
x7] ‘vonedonied ssep) ‘s1oziuedio) orydern) ‘suorssnasiq dnozo

JUIUISSI S8y u.?ﬁ-ﬁ.-H—.-H—.ﬁm

a8 \.ﬁ..wS:m:«. [Spaninaop [53pquaDs 311098 0F SYUY %&&Q ﬁ.ﬁ& g A

978 \aﬁﬁmm.ad JSIUARIOY [ SHQuDS 2ads oF Syl apia0dd ‘dqissod wag A1

JUIWISSISSY IANBULIOY

o

2nponur 01 ﬁo_u.mudnumvunw e 21210
pue %,G..NAHEOU 9Y3 J0J 29p0d SS2Ip 2}
Buyssarppe £orjod 21e30d300 ® 9313/

sroyeads 1son3 Jo sysdTeue pue Arpwruung

SUTR] / SOIFEIUWND0(] /SOPIA
Jo sisA[euy pue Areurung




professionals in that related area for review.

8.1.12.A.3: Collaborate in online courses, learning communities,

social networks or virtual worlds to discuss a resolution to a
problem or issue.

8.1.12.A.4: Construct a spreadsheet workbook with multiple
worksheets, rename tabs to reflect the data on the worksheet, and
use mathematical or logical functions, charts and data from all
worksheets to convey the results.

8.1.12.A.5: Create a report from a relational database consisting of
at least two tables and describe the process, and explain the report
results.

8.1.12.B.2: Apply previous content knowledge by creating and
piloting a digital learning game or tutorial.

8.1.12.C.1: Develop an innovative solution to a real world
problem or issue in collaboration with peers and experts, and
present ideas for feedback through social media or in an online
community.

CRP6. Demonstrate creativity and innovation.

CRP7. Employ valid and reliable research strategies.

CRP8. Utilize critical thinking to make sense of problems and persevere
in solving them.

CRP9. Model integrity, ethical leadership and effective management.
CRP10. Plan education and career paths aligned to personal goals.

CRP11. Use technology to enhance productivity.

CRP12. Work productively in teams while using cultural global
competence.

21st Century Skills :
u\mﬁ w&&wﬁ Drovide finks to speaific E\\%\&\ m&a&«a&\ &.@wxﬁmwa\ et
Refer to the 2

: Hunnn&mﬂwban Connections . .
m‘\.saa w?n&a kuas% links to %&,wmn ELA{Math/Sci/ 5SS naaamaw as E&\ as E%\&\ m&x&ﬁa&\
assignments/ etc. ;
Wmman to the NI Student Learnine Standards

9.1 Personal Financial Literacy

9.2 Career Awareness, Exploration, and
Preparation

9.3 Career and Technical Education
9.4 Life Literacies & Key Skills

Content Workplace Readiness Skills/Standards as directed
by the New Jersey Student Learning Standards are
infused into the curriculum.

English: Written reports & projects
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. Formative Assessment
_w\sma %E:&a %ésu.m links to specific sanples/ documents/ Eﬁn&%ﬁ.\ ete.

Summative Assessment
When possible, provide links to spectfic samples/. documents/ &.nmaﬁma&\ et

Group Discussions, Graphic Organizers, Class Patrticipation, Exit
Tickets, Study guides,

Tests, Quizzes, Projects

Mmmwmmg d

ccommodations/E:

, _wbmﬁww. H.ﬂn.mﬂwmn H.nnnamam ngu . Special mmc.nmﬂcﬂ / 504 il Gifted and Talented
m§§ 1 possible, pravide links 1o specific sapples/ documrents/ ﬁ§§ \85@& pravide links to specific samples/ documents/ When : possible, provide links to specific sangples| m&xﬁﬂa\
assignments/ ete. n&muaﬁ&\ efe. assignments/ elz,

a. anm written instructions/Google translate
b. Students may be provided with note
organizers/study guides to reinforce key topics.
c. Model and provide examples c
d. Extended time on assessments when needed. | teacher.
e. Establish a non-verbal cue to redirect student
when not on task.

a. Students may be provided with note organizers /
study guides to reinforce key topics.

b. Extended time on assessments when needed.
Preferred seating to be determined by student and

d. Provide modified assessments when necessary.

a. Use of Higher Level Questioning Techniques

b. Extension/Challenge Questions

c. Provide Assessments at a Higher Level of Thinking
d. Enrichment Activities

: .Zumﬁm HnngoHoB
- When .‘u&hw\m Provide links to specific samples/ documents/ assignments/ etz
i - Refer to the N] Technology Standards

Career Readiness Practices
W ben possible, provide links 1o specific samples/. docunents/ Eqﬁaﬁma&\ el
Refer to the N] Carcer Readiness Practices

8.1.12.A.1: Create a personal digital portfolio which reflects
personal and academic interests, achievements, and career

CRP1. Act as a responsible and contributing citizen and employee.
CRP2. Apply appropriate academic and technical skills.

aspirations by using a variety of digital tools and resources.

8.1.12.A.2: Produce and edit a multi-page digital document for a

CRP3. Attend to personal health and financial well-being.
CRP4. Communicate clearly and effectively and with reason.
CRP5. Consider the environmental, social and economic impacts of

commercial or professional audience and present it to peers and/or
professionals in that related area for review.

social networks or virtual worlds to discuss a resolution to a
problem or issue.

8.1.12.A.4: Construct a spreadsheet workbook with multiple
worksheets, rename tabs to reflect the data on the worksheet, and
use mathematical or logical functions, charts and data from all
worksheets to convey the results.

8.1.12.A.5: Create a report from a relational database consisting of

8.1.12.A.3: Collaborate in online courses, learning communities, CRP7. Employ valid and reliable research strategles.

in solving them.

decisions.
CRP6. Demonstrate creativity and innovation.

CRP8. Utilize critical thinking to make sense of problems and persevere

CRP9. Model integrity, ethical leadership and effective management.
CRP10. Plan education and career paths aligned to personal goals.
CRP11. Use technology to enhance productivity.

CRP12. Work productively in teams while using cultural global
competence.
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Critical Enowledge & Skills
(“Unpacked” Standards)

Content-Specific Practices

Standard Mastery Examples
(The Student will be able to:)

What are finance and accounting?
How do corporate stocks work?
What are the functions of legal services?

How do state laws vary when it comes to
governing corporations?

Annotations and close reading activities
Classroom Discussions and Debates
Analysis of graphic organizers and notes
Teacher and student led PowerPoint
Presentations

Definitions of key terms and concepts
Individual/Group Presentations
Written responses to queties

Summary and Analysis of
Videos/Documentaries /Films
Summary and analysis of guest speakers

Class Discussion: Describe finance
and accounting.

Create a white paper detailing how
the use of one of the Big Four
firms could improve Corporate
View’s tax situation.

Desctibe stock ownership and
explain how corporate stock works.

Analyze state constitutions with
regard to laws governing
corporations.

What are patents and copyright laws?
What is I'T and what function does it serve?

What is outsourcing?

Annotations and close reading activities
Classroom Discussions and Debates
Analysis of graphic organizers and notes
Teacher and student led PowerPoint
Presentations

Definitions of key terms and concepts
Individual/Group Presentations
Written responses to queries

Summary and Analysis of
Videos/Documentaries/Films
Summary and analysis of guest speakers

Evaluate the impact of the law on
four Corporate View mission critical
functions.

Describe patents and copyright
laws.

Define IT (information technology)
and the function it serves.

Describe outsourcing and provide
examples of which Corporate View
functions could be outsourced.

Research different careers available
in IT and create a job description.
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results.

8.1.12.B.2: Apply previous content knowledge by creating and
piloting a digital learning game or tutorial.

8.1.12.C.1: Develop an innovative solution to a real world
problem or issue in collaboration with peers and experts, and
present ideas for feedback through social media or in an online

noEBcag
] 21st Century Skills

a@% @E&g provide lines to specific E.v%\s.\ %a_ﬁwa&\ E&ma&sqn\ ele.

fe Refer to ﬁrn 21st C

e Interdisciplinary Connections . L
; m§§ ?3&9 Mée&m bnks to specific ELAJ Math/ 56/ 55 haammw& at well as E\@&a\ %33.&&\ :
@ aﬁxﬁ%&.\ efe.

Refer to the

9.1 _umao_._m_ Financial _.:m_.mou\

9.2 Career Awareness, Exploration, and
Preparation

9.3 Career and Technical Education
9.4 Life Literacies & Key Skills

Content Workplace Readiness Skills/Standards as directed
by the New Jersey Student Learning Standards are
infused into the curriculum.

English: Written reports & projects

Unit 6: Final Project
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8.1.12.A.1: Create a personal digital portfolio which reflects
personal and academic interests, achievements, and career
aspirations by using a variety of digital tools and resources.

8.1.12.A.2: Produce and edit a multi-page digital document for a
commercial or professional audience and present it to peers and/or
professionals in that related area for review.

8.1.12.A.3: Collaborate in online courses, learning communities,

social networks or virtual worlds to discuss a resolution to a
problem or issue.

8.1.12.A.4: Construct a spreadsheet workbook with multiple
worksheets, rename tabs to reflect the data on the worksheet, and
use mathematical or logical functions, charts and data from all
worksheets to convey the results.

8.1.12.A.5: Create a report from a relational database consisting of
at least two tables and describe the process, and explain the report
results.

8.1.12.B.2: Apply previous content knowledge by creating and
piloting a digital learning game or tutorial.

8.1.12.C.1: Develop an innovative solution to a real world
problem or issue in collaboration with peers and experts, and
present ideas for feedback through social media or in an online

CRP1. Act as aresponsible and contributing citizen and employee.
CRPZ. Apply appropriate academic and technical skills.

CRP3. Attend to personal health and financial well-being.

CRP4. Communicate clearly and effectively and with reason.

CRP5. Consider the environmental, social and economic impacts of
decisions.

CRP6. Demonstrate creativity and innovation.

CRP7. Employ valid and reliable research strategies.

CRP8. Utilize critical thinking to make sense of problems and persevere
in solving them.

CRP9. Model integrity, ethical leadership and effective management.
CRP10. Plan education and career paths aligned to personal goals.
CRP11. Use technology to enhance productivity.

CRP12. Work productively in teams while using cultural global
competence.

noEB:Ea\.
b il 21st Century Skills :
When passible, provide links to spectfic sansples/ documents/ Eﬁu&%&.\ eke.

. wnmﬁ. to the 21st Century Life and Skills

- Interdisciplinary Connections
_HW?% hsﬁw\a ?‘%&« links to specific ELA/Math/ Sci/ S5 standards as well as Réu\a\ %233&.\
assignments/ efc.

Hﬂmmmn to the NJ Student Learning M.Samn% .

9.1 Personal __n_.:mzomm_ Literacy
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