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GENERAL INFORMATION

In September 2008, the State Board of Education re-adopted N.J.A.C. 6A:7, Managing for
Equality and Equity in Education, which outlines responsibilities for achieving and maintaining
compliance with state and federal laws governing equity in educational programs. As a result, all
school districts, including charter schools and renaissance school projects are mandated to
develop a three-year Comprehensive Equity Plan (CEP). The first CEP encompassed school
years 2004-2007, the second encompassed 2007-2010 and subsequent to that, school districts and
charter schools submitted signed statements of assurance, affirming compliance with the code.

The responsibility of each board of education and board of trustees of every public school

district, charter school and renaissance school project in New Jersey is to identify and correct all

discriminatory and inequitable policies, programs, practices and conditions within or affecting

schools. The role of the New Jersey Department of Education (NJDOE) is to ensure that each

district, charter school and renaissance school project complies with equality and equity
requirements, and to provide guidelines to accomplish that result.

The Comprehensive Equity Plan enables school districts, charter schools and renaissance school
projects to demonstrate compliance with all applicable laws, codes, and regulations, including,
but not limited to, the following:

Federal Laws
= Titles VI and VII of the Civil Rights Act of 1964
= Title IX of the Education Amendments of 1972
= Section 504 of the Rehabilitation Act of 1973
= Equal Pay Act
»  The Americans with Disabilities Act of 1990
» Individuals with Disabilities Education Act (LD.E.A.)

State Laws and Regulations
»  Article I, Paragraph 5 of the New Jersey State Constitution
= N.J.S.A18A:36-20, Equality in Educational Programs
= N.J.S5.A.10:5 New Jersey Law Against Discrimination
» New Jersey Administrative Code (N.J.A.C.) 6A:7
= N.J.S.A. 18A:35-1, History of the United States and New Jersey
» N.J.S.A. 18A:36-20, Prohibition of Discrimination

Questions

Questions regarding the development, submission and implementation of the Comprehensive
Equity Plan may be sent to countyoffices@doe.state.nj.us. Additionally, questions may be
directed to the county education specialist at the County Office of Education. The contact list for
the county offices of education can be found at http://www.state.nj.us/education/counties/.




Submission Deadﬁnes

School chstncts charter schools a:ad renaissance school Proj ects must submlt the ongmal
Comprehensive Equity Plan and corresponding forms to the County Office of Education for
review and approval no later than Friday, April 1, 2016 for implementation on September 1,

2016

Résources for more Information About Equity and Equality in Educstion
' NI State Division on Civil Rights website: http://www.state.nj vis/lps/dor/
o U.S. Dept. of Education Office for Civil Rights website: :
http://www.ed.gov/about/offices/list/ocr/index.html?sre=mr
"o~ U8 Commission on Civil Righfs websife: http//www.uscer.gov/
o U.S. Dept. of Justice Civil Rights Division website: http://www.justice.gov/crt/

INSTRUCTIONS FOR COMPLETION OF THE COMPREHENSIVE
EQUITY PLAN

Step 1: Establish the Affirmation Action Team, N.J.A.C. 6A:7-1.5 (Appendix A)

Each district, charter school and renaissance school project shall annually designate a member of
its staff as the affirmative action officer (AAO) and provide-a resolution approving the AAO.
The district, charter school and renaissance school project shall form an affirmative action team
(AAT) — a minimum of three individuals - of whom the AAQ is a member, to conduct a needs

assessment and to develop the CEP. The Department encourages districts, charter schools and -

renaissance school projects to ensure a diverse stakeholder group and to invite a member of the
community as part of the team. The members of the AAT must be 1dent1ﬁed on the form
provided in this manual—uAfﬁrmatlve Action Team Membership Form.

Step 2: Conduct Needs Assessment (Appendix B)

Each school district, charter school and renaissance school project board shall use the Appendix
B entitled, “Comprehensive Equity Plan Needs Assessment Checklist” to conduct a- needs
assessment of each school. This document is intended to be used as a checklist to help the AAO
aod the AAT identify problem areas. It must be submitted to the county office as part of the
documentation that accompanies the Comprehensive Equity Plan. When citing documentation,
you must include the document title, date of board of education or board of trustees adoption or
page number in the document being provided. In conducting the needs assessment, the AAT will
ascertain whether the school district (and each school within the district), each charter school or
each renaissance school project is in compliance with each requirement in the checklist and
whether there are internal monitoring procedures in place to ensure continuing compliance.
Those items that need correction, or require an intemnal monitoring procedure or system will form
the basis for the improvement strategles that will be proposed in the CEP.

The “ComprehenSNe Equity Plan Needs Assessment” checklist contains four sections:




-t — —-L— Board- Responsibility - - -This section - sets- forth -the -types- of -policies and-- -
' resolutions that the Board must adopt (create if nonexistent, revise if existing but -

deficient) in order to comply with applicable law. ' This section outlines specific
areas that must be addressed in these policies and resolutions.

II.  Staff Development - Staff development and training on equity matters is requiied
annually for all staff, certificated and non-certificated.

II.  School and Classroom Practices - This section sets forth the equity requirements

- education/athletics. ~

IV.  Employment/Contract Practices - This section outlines the basic practices that
must be observed to comply ‘with equity requirements in employment contract
regulations.

Note that at the beginning of each section of the Needs Assessment, the laws and regulations that
specifically apply to the section have been provided for your convenience. The Department
encourages the AAT preparing the CEP to refer to these sources of legal authority and become
acquainted with the mandates they contain,

Step 3: Develop the Comprehensive Equity Plan (CEP) (Appendix C)

After identifying the items that need correction, improvement strategies covering the next three
years must be developed for each one of these identified items. For this purpose, forms specific
to each assessment area are provided with this packet:

I.  Board Responsibility -
II.  Staff Development
I.  School and Classroom Practices (One for each sub-area: Equality and
Equity in Curriculum, Equality and Equity in Student Access, Equality and
Equity in Guidance Programs and Equality and Equlty in Physical
Ed/Athletic Programs)

IV. Employment and Contract Practices

The plan to correct/address each identified item must be contained in the form covering the
corresponding assessment area. Use the needs assessment categories and sub-categories as your
guide. Each form contains space to include each of the elements of the plan. For each form:

Identify items that were not compliant — Enter the section or subsection of noncompliance
identified in the Needs Assessment. If a school within a district is not compliant; identify the
school(s) by name. If the district, charter school or renaissance school project itself is not
compliant, enter “district wide, charter school-wide or renaissance school project-wide.” If one

for four categories: curriculum student aceess, guldance and physwal '




school is out of compliance, the entlre district is considered noncomphant and a plan to address
the noncompliant schoels must be develeped —— e

Develop improvement strategies — List each identified need from the corresponding number in

the Needs Assessment (e.g., 1.D.1) together with the strategies/ activities to improve or correct the

deficiency. Strategies must be spemﬁc measurable, achlevable realistic and time-bound
(SM.ART.).

Assign staff responsible — List the names and titles of the personnel that will implement the
proposed strategies/activities.

- Plan the implementation timeline - Indicate the year or specific timeframe thaf the strategy or

activity will take place, i.e. 2016-2017 school year; 2017-2018 school year, ongoing, etc.

Provide evidence of completion — List the indicator(s) and/or documentation that will be made
available for review, if requested, to verify that the identified need is being or was corrected. Use
qualitative or quantitative methods depending on the type of problem that is being corrected.
This will set forth the basis for approval of the CEP.

~

More than one “identified item as deficient or non-compliant” and accompanying strategies to
correct the problem can be included on one form, or a separate form may be submitted for each.

Step 4: Complete the Statement of Assurance (Appendix D)

The Statement of Assurance must be submitted with the Comprehensive Equity Plan to ensure
compliance with statute and regulation. The Chief School Administrator, Charter or Renaissance
School Project Lead Person must sign and date the Statement of Assurance in the space indicated
at the bottom of the form.

Step 5: Obtain the following Board resolutions and attach them to the CEP:

The following Board resolutions must be attached to the CEP: o
1. Annual resolution appointing the Affirmative Action Officer for 2016-17 school year;
2. Resolution authorizing the submission of the proposed Comprehensive Equity Plan.

Step 6: Assemble the submission package in this order:

Statement of Assurance (Appendix D)

Resolution appointing the Affirmative Action Officer

Resolution authorizing the submission of the proposed Comprehenswe Equity Plan.
List of Affirmative Action Team members (Appendix A)

Comprehensive Equity Plan Needs Assessment Checklist (Appendix B)
Comprehensive Equity Plan forms (Appendix C)

S o



Step 7: Submit the CEP -

Subnut the CEP to the County Ofﬁce of Educatmn on or before Fnday, Apnl 1 2016 For your
convenience, a list of addresses of the County Offices of Education canl be accessed on the
NJIDOE website at, http://www.state.nj us/education/counties/,

**After approval and implementation of the comprehensive equity plan, each school district,
charter school and renaissance school project is required to submit an annual statement of
assurance to their respective county office of education by September 1, 2017 and September 1,
2018 (Appendix D).




~  COMPREHENSIVE EQUITY PLAN =~~~

A. ACCOUNTABITY:

1. Each school district, charter school and renaissance school project must review the approved
Comprehensive Equity Plan (CEP) on an annual basis. and submit a statement of assurance
regarding the CEP implementation to the County Office of Education no later than September

- 1 of each year. Statements of Assurance forins for each school year are attached as Appendix
D. :

2. The New Jersey Department of Education will review a sampling of CEPs annually.

B. SANCTIONS:

_As noted in N.J.A.C. 6A:7-1.9(f), “If the district board of education or charter school does not

implement the comprehensive equity plan within 180 days of the approval date of the plan, or
fails to report its progress annually, sanctions deemed to be appropriate by the Commissioner of
Education or his/her designee shall be imposed, and may include action to suspend, terminate or
refuse to award continued federal or state financial assistance, pursuant to N.J.S.A. 18A:55-2.”

*In accordance with N.J.S.A. 18 A:36C-7h., Renaissance schoel projects are bound to the laws and regulations that
govern charter schools
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Comprehensive Equity Plan Statement of Assurance
_ to be Submitted with the Three-Year CEP
**School District, Charter School or Renaissance School Project Information: |

‘County:
Union
School Distriet/Charter School/Renaissance School Pr()]ect Townshlp of Umon Public Schools

" Address: 2369 Morris Avenue Umon,ANJ 07083

‘Affirmative Action Officer (AAO): Gerald Benaquista Telephone #: 908-851-6425

AAO Email;

- gbenaquista@twpunionschools.org _
Alternate Contact Person: _ _ Telephone #: 908-851-3020
Dr. Noreen Lishak :

Title: Assistant Superintendent - Email:
' nlishak@twpunionschools.org

m

1. The school district, charter school or renaissance school project has conducted a comprehensive needs
assessment of its equality and equity needs at each school within the district, charter school or
renaissance school project, if applicable. The attached Comprehensive Equity Plan is designed to meet
the assessed equality and equity needs at each site, if applicable.

2. The local Board has authorized the submission of the Comprehensive Equity Plan, and will support
full implementation of the plan on September 1, 2016 upon approval by the New Jersey State
Department of Education.

~3. The school district, charter school or renaissance school project will achieve and maintain compliance
with all applicable laws, codes and regulations governing equity in education including, but not limited
to: N.J.S.A.18A:36-20; N.J.S.A.10:5; N.J.A.C. 6A:7; Titles VI and VII of the Civil Rights Act of 1964;
Title IX of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; The
Americans with Disabilities Act of 1990; Individuals with Disabilities Education Act (LD.E.A.) of 1997,

CERTIFICATION: o
By signing below, the Chief School Administrator or Charter or Renaissance School Project Lead Person
certifies that all statements above are true and correct:

Name: Mr. Gregory Tatum _ Title: Superintendent of Schools
- Signature: Date:




COMPREHENSIVE EQUITY PLAN

ANNUAL STATEMENT OF ASSURANCE ;
bl -School Year 2017- 2018 e

County: Union . 7 7 : '

School Disi:rict, Charter School or Renaissance School Project: Township of Union Public Schools

Address: 2369 Morris Avenue Union, NJ 07083

Afiirmative Action Officer (AAQ): Gerald Benaquista Telephone #: 908-851-6425

AAQO Email: gbenaquista@twpunionschools.org

Alternate Contact Person: Dr, Noreen Lishak Telephone #: 908-851-3020

Title: Assistant Superintendent of Schools Email: nlishak@twpunionschools.org

w

. The school district, charter school or renaissance school project has reviewed its implementation strategies for
school year 2016-17 and provides assurance that the implementation timeline has been met at each school
within the district, charter school or renaissance school project, if applicable. The areas of noncompliance as
indicated in the CEP have met specific indicators of achievement at each site, if applicable, dunng this previous
school year,

2. The school district, charter school or renaissance school project will continue to fully implement the NTJDOE
approved Comprehensive Equity Plan.

3. The district, charter school or renaissance school project will achieve and maintain compliance with all
applicable laws, codes, and regulations goveming equity in education including, but not limited to:
N.J.S.A.18A:36-20; N.J.S.A.10:5; N.J.A.C. 6A:7; Titles VI and VII of the Civil Rights Act of 1964; Title IX
‘of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; The Americans with
Disabilities Act of 1990; Individuals with Disabilities Education Act (LD.E.A.) of 1997.

CERTIFICATION: By signing below, the Chief School Administrator or Charter or Renaissance School
Project Lead Person certifies that all statements above are true and correct:

Name: : Title: Supérinteﬁdent of Schools

Signature: ‘ Date:



COMPREHENSIVE EQUITY PLAN
ANNUAL STATEMENT OF ASSURANCE

o~ . SchoolYear2018-2019 ... . ___

County: Union

School District, Charter School or Renaissance school proj ect:
Township of Union Board of Education

Address: 2369 Morris Avenue Union, NJ 07083

Affirmative Action Officer (AAO): Gerry Benaquista Telephone #: 908-851-6525

AAQ Email: gbenaquista@twpunionschools.org

Altérnate Contact Person: Dr. Noreen Lishak Telephone #: 908-851-3020

Title: Assistant Superintendent of Schools Email: nlishak@twpunionschools.org

m

1.

The school district, charter school or renaissance school project has reviewed its implementation strategies for
school year 2017-18 and provides assurance that the implementation timeline has been met at each school
within the district, charter school or renaissance school project, if applicable. The areas of noncompliance as
indicated in the CEP have met specific indicators of achlevement at each site, if applicable, during this previous
school year, :

The school district, charter school or renaissance school pmJect will continue to fully implement the NJDOE
approved Comprehensive Equity Plan.

. The district, charter school or renaissince school project will achieve and maintain compliance with all

applicable laws, codes, and regulations governing equity in education including, but not limited to:

NJ.S.A.18A:36-20; N.J.S.A.10:5; N.JLA.C. 6A:7; Titles VI and VII of the Civil Rights Act of 1964; Title IX .

of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; The Americans with
Disabilities Act of 1990; Individuals with Disabilities Education Act (I.D.E.A.) of 1997.

CERTIFICATION By signing below, the Chief School Administrator or Charter or Renaissance School
Project Lead Person certifies that all statements above are true and correct:

Name , Title

Signature: Date;




