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___ Mandated
Policy X __ Other Reasons

ASSESSMENT OF INDIVIDUAL NEEDS

Each student shall be assessed upon entrance into the Township of Union School District and beginning in
grade three shall be assessed annually thereafter, to identify students not meeting district proficiency levels.

The superintendent shall develop procedures to implement a program of individual student needs assessment
that shall include but not be limited to:

A. ldentifying district needs as the basis for development of mandated goals; development of staff inservice
programs; selecting and approving instructional materials; staffing;

B. Identifying and determining the needs of:

Gifted and talented students;

Disruptive students;

Disaffected students;

Potential dropouts;

Students who require basic skills improvement programs;

Students with limited English proficiency;

Students who may require formal referral to the child study team for classification.

NO A WN S

Policies addressing these specific groups and appropriate educational programs for them are listed in the
cross references to this policy.

C. Disseminating results of such assessments to parents/guardians and to appropriate staff and state and
federal agencies as required without invading the privacy of the individual student.

The superintendent/designee shall review all individual assessment procedures annually to ensure that they
serve the purposes for which they are intended. At all times, these procedures shall be in full conformity with
federal and state law.

NJSBA Review/Update: April 2012
Adopted: December 2013
Key Words

Student Assessment; Assessment of Individual Needs

Legal References: N.J.S.A. 18A7A-10 Evaluation of performance of each school
: N.JAC. 6A:8-3.1etseq. Implementation of the Core Curriculum Content
Standard
N.JAC. 6A:8-4.1efseq. Implementation of the Statewide Assessment System
See particularly:
N.J.A.C. 6A:8-4.1(d),
-4.3(c)(d), -4.4
N.JAC. 6AB-51 Graduation requirements
N.JAC. 6A14-1.1et seq. Special Education

See particularly:
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N.JAC. 6A:14-3.3, 3.4, 3.8,

411,412
N.J.AC. BA:15-1.1etseq. Bilingual Education
See particularly:

N.JAC. 8A:15-1.3, -1.10,

-1.11
N.J.A.C. 6A:16-8.1 Establishment of intervention and referral services
N.J.A.C. 6A30-1.1¢et seq. Evaluation of the Performance of School Districts
N.JAC. 6A32-21 Definitions
N.JAC. 6A:32-4.3(g)4 Evaluation of tenured and nontenured superintendents
N.JAC. 8A:32-4.4(f4 Evaluation of tenured teaching staff members
N.JLAC. 8A:32-14.1 Review of mandated programs and services

No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.

Possible
Cross References: *1100 Communicating with the public
*1120 Board of education meetings
*2240 Research, evaluation and planning
4010 Goals and objectives
*4131/4131.1  Staff development; inservice education/visitations/conferences
*5111 Admission
5119 Transfers
*5124 Reporting to parents/guardians
*5125 Student records
6010 Goals and objectives
68141 Curriculum design/development
*6142.2 English as a second language; bilingual/bicultural
6146 Graduation requirements
*6146.2 Promotion/retention
*6147 Standards of proficiency
*6147 .1 Evaluation of individuat student performance
*6160 Instructional services and resources
6161 Equipmenti, books and materials
*6161.1 Guidelines for evaluation and selection of instructional materials
*6164.2 Guidance services
*5164.4 Child study team
61711 Remedial instruction
6171.2 Gifted and talented
*6171.3 At-risk and Title 1
*6171.4 Special education
6172 Alternative educational programs
*Indicates policy is included in the Critical Policy Reference Manual.
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REPORTING TO PARENTS/GUARDIANS

The Township of Union Board of Education believes that the cooperation of school and home is vital to the
growth and education, of the whole child. It recognizes its responsibility to keep parents/guardians informed of
student welfare and progress in school.

The board directs the establishment of a system of reporting student progress that shall include written
reports, student-teacher conferences, and parent/guardian-teacher conferences. If the parent/guardian’s
primary language is other than English, translation shall be provided whenever possible.

The superintendent shall develop procedures for reporting student progress which:

A. Use various methods of reporting appropriate to grade level and curriculum content;

B. Ensure that both student and parent/guardian receive ample warning of a pending grade of "failure” or cne
that would adversely affect the student's status:

C. Enable the scheduling of parent/guardian-teacher conferences in such places and at such times as will
ensure the greatest degree of participation by parents/guardians;

D. Specify the issuance of report cards at intervals of not less than four times during the school year and
issuance of deficiency notices as required during the school year:

E. Ensure the continual review and improvement of methods of reporting student progress to
parents/guardians and involve students, staff and parents/guardians in that review.

A record shall be kept indicating the legal custodian of each student, so that reports can be made to and
conferences arranged with the proper person.

Parental Notification

The superintendent shall develop regulations to ensure that parents/guardians are notified in all instances
when the law and/or the best interests of the student and the district require it.

Adopted: June 1999
NJSBA Review/Update: April 2012
Readopted: December 2013
Key Words

Parents/Guardians; Reporting to Parents/Guardians; Role of Parents/Guardians

Legal References: N.J.S5.A. 18A7E-2

through -5 School report card program
N.J.S.A 18A:11-1 General mandatory powers and duties
N.J.S.A. 18A:35-4.9 Student promotion and remediation; policies and
procedures

N.J.S.A. 18A:40A-12 Reporting of students under influence or believed to be




File Code: 5124
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using anabolic steroids; examination report, return home;
treatment; evaluation of possible need and referral

N.J.S.A. 18A:54-20 Powers of board (county vocational schools)
N.J.A.C. BA:8-4.3 Accountability

N.JAC. 6A:8-45 Public reporting

N.JAC. 6A8-51 Graduation requirements

N.J.A.C. 8A14-1.1 et seq. Special Education

See particularly:

N.J.A.C. 6A:14-1.1,-2.3,
-2.4,-2.5,-2.6,-3.5,-79
N.JAC. 6A:15-1.1 et seq. Bilingual Education

See particutarly:
N.JA.C B8A:15-1.13, -1.15
N.J.A.C. 6A16-14 District policies and procedures
N.JAC. 6A:30-1.1et seq. Evaluation of the Performance of School Districts
N.J.AC. 8A:32-7.1(d, k) General considerations
N.JAC. BA32-121 Reporting requirements

No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.

Possible
Cross References: *1000/1010 Concepts and roles in community relations; goals and objectives
*1120 Board of education meetings
*1250 Visitors
*2224 Nondiscrimination/affirmative action
*3542.31 Free or reduced-price lunches/milk
*5020 Role of parents/guardians
*5113 Absences and exclses
*5114 Suspension and expulsion
*5120 Assessment of individual needs
*8125 Student records
*5126 Awards for achievement
*5131 Conduct/discipline
*5131.6 Drugs, alcohol, tobacco (substance abuse)
*5141 Health
*5141.3 Health examinations and immunizations
*5142 Student safety
*5145.12 Search and seizure
*5200 Nonpublic school students
*6010 Goals and objectives
*6142.1 Family life education
*§142.2 English as a second language; bilingual/bicultural
*6145 Extracurricular activities
*6145.1/6145.2  Intramural competition; interscholastic competition
*6146 Graduation requirements
*6164.2 Guidance services
*6164.4 Child study team
*6171.1 Remedial instruction
6171.3 At-risk and Title 1
*6171.4 Special education
6173 Home insfruction

*Indicates policy is included in the Critical Policy Reference Manual.
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STUDENT RECORDS

The Township of Union Board of Education shall conform in all respects to the requirements of state and
federal law regarding gathering, maintaining, securing, disclosing, allowing access to and destruction of
student records.

The superintendent shall be responsible for the security of student records maintained in the school district.
He/she shall formulate and the board shall review administrative procedures to guarantee the safety and
security of all student records, and to provide authorized persons and organizations access to these records
at a convenient place and time within the limits stipulated by law, i.e., within 10 days of the request but prior to
any review or hearing conducted in accordance with state board of education regulations.

Student records shall include ali those mandated by the New Jersey administrative code or state statutes, or
authorized by administrative directives, and such permitted records as the board of education shall authorize
by resolution at a regular public meeting in order to promote the educational welfare of the student. Records
so authorized must comply with code standards as to relevance and objectivity.

The board of education shall repert-annualiy-at-a-public-rmeeting make available a description of the types of
student records it has authorized certified school personnel to collect and maintain.

Student records shall contain only such information as is relevant to the education of the student, and is
objectively based on the personal observations or knowledge of the originator of the record.

All anecdotal information and assessment reports collected on a student shall be dated and signed by the
individual who originated the data.

Parents/guardians and adult students shall be notified annually in writing of their rights in regard to student
records. Such rights include:

A. Notification of rights in writing, in dominant language of parent/adult student, if possible. When the parent
or adult student's dominant language is not English, or the parent/adult student is deaf, the district shall
provide interpretation of the record in the dominant spoken or sign language;

B. Copies of applicable state and federal laws and local policies made available on request;

C. Should the parental rights of one or the other parent/guardian be terminated by a court of appropriate
jurisdiction, it is the responsibility of the person/agency having legal custody to notify the district that the
right to review student records should be denied the person whose rights have been terminated;

D. Parents/guardians or adult students have the right to seek to include in the records material they think
pertinent or to seek exclusion from the records of material that is untrue, irrelevant to the student's
present educational situation or otherwise improperly contained in the student's record. Parents/adult
students have the right to request an immediate stay of disclosure pending final determination of the
challenge procedure. They also have the right to challenge the district's granting or denial of access to
the student's records.

The superintendent shall devise procedures to review such requests. These procedures shall include an
appeal process as required by New Jersey administrative code.
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Student Information Directories

The district shall compile, publicize and make available a "student information directory” as defined in the
administrative code. Such directory information and school facilities shall be available to educational,
occupational and military recruiters as required by law.

The district must notify parents/guardians and adult students annually in writing of their rights in regard to
student participation in educational, occupational and military recruitment programs.

Such rights include:

A. Notification of these rights in writing, in dominant language of parents/guardians or adult student;

B. A 10-day period in which to submit a written statement to the superintendent prohibiting the district from
including any or all types of information about the student in any student information directory before
allowing access to such directory and school facilities to educational, occupational and military recruiters
pursuant to statute;

C. A 10-day period to submit a written statement to the superintendent excluding information from any school
directory for official use;

D. Copies of applicable state and federal laws and local policies will be made available on request.

District Review of Student Records

The superintendent shall require all permitted student records of students currently enrolled in the regular
educational program to be reviewed annually by certified school personnel to determine the educational
relevance of the material contained therein. The reviewer shall cause to be deleted from the records data no
tonger descriptive of the student or educational situation.

Such information shall be destroyed and shall not be recorded elsewhere nor shall a record of such deletion
be made.

Such data may not be removed from the record of a disabled student without prior parental notice.

Records of Classified Students

All records of disabled students shall be maintained in accordance with administrative code and established
procedures that will ensure proper accessibility and confidentiality.

A special confidential file shall be maintained listing the code numbers assigned to disabled students on
whose behalf the board of education must take public action. Motions concerning disabled students shall be
anonymous and refer to this confidential file. This shall be maintained in accordance with N.J.A.C. 6A:32-7.

Parents/adult students or designees shall be permitted to inspect and review the contents of the student's
record maintained by the district without unnecessary delay and before any meeting regarding the student's
IEP. Any consent required for disabled students under N.J.A.C. 6A:32-7 shall be obtained according to
N.J.A.C. 6A:14-1.3 “Consent” and N.J.A.C. 6A:14-2.3.

Transfer of Student Records
A. The superintendent shall request records of a newly enrolled student from the district of previous

attendance as soon as possible after enroliment, but in any case within the time limit prescribed by the
administrative code;
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B. The superintendent shall forward mandated student records as soon as possible upon receipt of the
request from the superintendent of the district to which the student has transferred, but in any case within
the time limit prescribed by the administrative code. Permitted records shall be forwarded in the same
manner at the same time if parental permission was given at the time the student's parents/guardians
informed the district of the transfer;

Permitted Access to Student Records

A nonadult student may assert rights of access only through his/her parent/guardian. However, certified
school personnel may, in their discretion, disclose student records to nonadult students or to appropriate
persons in connection with an emergency, if such knowledge is necessary to protect the health or safety of
the student or other persons.

A parent/guardian or adult student shall either have access to or be specifically informed about only that
portion of another student's record that contains information about his/her own child or himselffherself.

A student record may be withheld from a parent of a student under 18 or from an adult student only when the
district obtains a court order or is provided with evidence that there is a court order revoking the right to
access. Only that portion of the record designated by the court may be withheid.

The board shall limit access to, disclosure of and communication regarding student records and health
records to authorized organizations, agencies or persons as defined by code.

Particular attention shall be paid to the development of procedures whereby student records are made
accessible to assigned secretarial and clerical staff in the performance of their duties, and to compliance with
requirements for the security of computerized student records that will limit access to authorized persons.
Limited access shall be granted to secretarial and clerical personnel under the direct supervision of certified
school personnel to those portions of the record and to the extent necessary to record data and conduct
routine clerical tasks.

The district may make a charge for copies.

NOTE: THE CHARGE MAY NOT PREVENT PARENTS FROM EXERCISING THEIR RIGHTS.

School personnel are not prohibited from disclosing information in the student health record to students or
adults in connection with an emergency, if such knowledge is necessary to protect the immediate heaith or

safety of the student or other persons.

In complying with this policy all individuals shall adhere to N.J.S.A. 47:1A-10, the Open Public Records Act
(OPRA) and 20 U.S.C. 1232g; 34 CFR Part 99, the Family Educational Rights and Privacy Act (FERPA).

Conditions of Access

No student record shall be altered or destroyed during the time period between a request to review the record
and the actual review of the record. Those from outside the school whose access requires consent of
parents/adult students must submit the request in writing, together with any required authorization, to the
superintendent/designee. District regulation shall be developed in accordance with code to ensure that
records are not altered, damaged or lost during inspection, and that records of access granted are complete.

Retention and Destruction of Records

The superintendent shall develop regulations in accordance with the administrative code concerning retention
and destruction of student records. No additions may be made to the record after the graduation or
permanent departure of a student without the prior written consent of the parent/adult student,
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New Jersey district of last enrollment must keep in perpetuity: name, name of parents/guardians, date of
birth, gender, citizenship, address, phone number, health history and immunization, standardized assessment
and test answer sheet (protocol), grades, attendance, classes attended, grade level completed, year
completed, and years of attendance.

Liability

Liability shall not be attached to any member, officer or employee of the board of education permitting access
or furnishing student records in accordance with these rules and regulations. 1t shall be the responsibility of
the superintendent to keep abreast of all changes in state and federal law and regulation concerning student
records.

Adopted: June 1999
NJSBA Review/Update: Aprit 2012
Readopted: December 2013
Key Words

Student Records, Records, Special Education Student Records

Legal References: N.J.S.A. 2A4A-80 et al,

Disciosure of juvenile information; penalties for
disclosure

Student records; creation, maintenance and retention,
security and access; regulations; nonliability

Newly enrolled students; records and identification
Military recruiters; access to schools and student
information directories

Disclosure of certain student information on Internet
prohibited without parental consent

Examination for physicai defects and screening of
hearing of students; health records

Records and reports of tuberculosis testing; disposition:
inspection

N.J.S.A. 18A:36-19

N.JS.A. 18A:36-10a
N.J.S.A. 18A:36-19.1

N.J.S.A. 18A:36-35

N.J.S.A. 18A:404

N.J.S.A. 18A:40-19

N.J.S.A. 26:5C-7

through -14
N.J.S.A 47:1A-1etseq.

N.J.S.A. 47:3-15¢tseq.
N.J.S.A. 52:178-9.8a
through -8.8¢

N.JA.C. BA:B-42

N.J.A.C. 6A:14-1.1 et seq.

See particularly:
N.J.AC. 6A14-1.3, -2.3,

-2.9,-79

N.JAC. 6A:16-1.1 et seq.

See particularly:

N.JAC. 6A:16-14,-22 -24,

-3.2,-54,-65 102
N.J.A.C. 6A:30-1.1et seq.
N.JAC. 6A:32-2.1

N.JAC. BA:32-7.1 et seq.

N.JA.C. B6A:32-8.1
N.J.A.C. 8A:32-14.1

Acquired immune Deficiency Syndrome

Examination and copies of public records (Open Public
Records Act)

Destruction of Public Records Law

Marking of missing chiid's school record
Documentation of student achievement
Special Education

Programs to Support Student Development

Evaluation of the Performance of School Districts
Definitions

Student records

Schoal register

Review of mandated programs and services
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N.JAC. 8:61-1.1 Attendance at school by students or adults infected by
Human Immunodeficiency Virus (HIV)
N.J.AC. 1532 State records manual

20 U.S.C.A. 12329 - Family Educational and Privacy Rights Act

42 U.S.C A, 4541 et seq. - Comprehensive Alcohol Abuse and Alcoholism Prevention
Treatment and Rehabilitation Act of 1980

42 GFR Part Il

Owasso Independent School District No. 1-001 v. Falvo. 534 U.S. (2002)

Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987)

No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.

Possible
Cross References: *1110 Media
1120 Board of education meetings
3543 Office services
*3570 District records and reparts
*5113 Absences and excuses
*5124 Reporting to parents/guardians
*5131 Conduct/discipline
*5131.6 Drugs, alcohol, tobacco {(substance abuse)
*5141.2 lliness
*5141.3 Health examinations and immunizations
*5142 Student safety
*6145.1/6145.2 Intramural competition; interscholastic competition
*6147 1 Evaluation of individual student performance
*$5164.2 Guidance services
*6171.4 Special education
*0322 Public and executive sessions

*Indicates policy is included in the Critical Policy Reference Manual.
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b

AWARDS FOR ACHIEVEMENT

The Township of Union Board of Education has long heid that student achievement should be publicly
recognized at all levels in a manner appropriate to the student's accomplishment. Honor ralls, the honor point
system and the Union Township chapter of the National Honor Society are all part of this effort.

The board encourages the certified staff to develop criteria and procedures for presenting letters or other
suitable awards to students for scholarship and distinguished service in any school activity. In all cases, the
relationship between the award and the relevant goal or goals of the schools should be pointed out.

The superintendent is authorized to review and advise approval or rejection of proposed trophies, prizes,
scholarships or other awards from non-school donors including, but not limited to the following criteria:

A. Are the criteria for making the award under the control of the certified staff, or acceptable to the staff?
B. Are the purposes, either implied or explicit, of the proposed award, consistent with our district goals?
C. Is the proposed award free from bias as outlined in the district's affirmative action program?

D. The superintendent has authority to reject staff recommendations, subject to board review.

Adopted: June 1999

NJSBA Review/Update: April 2012

Readopted:

Key Words

Awards, Student Achievement Awards, Academic Awards, Athletic Awards, Honor Roll

Legal References: N.J.S.A. 18A:36-20  Discrimination; prohibition
N.J.S.A. 18A71A-9  Higher education; student assistance authority

Possible
Cross References: *1322 Contests for students
*3280 Gifts, grants and bequests
*5120 Assessment of individual needs
*5125 Student records
*5127 Commencement activities
*5131 Conduct/discipline
*6145.1/6145.2 Intramural competition; interscholastic competition
6147 Standards of proficiency

*Indicates policy is included in the Critical Policy Reference Manual.
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COMMENCEMENT ACTIVITIES

The Township of Union Board of Education endorses graduation activities and ceremonies. The date of
graduation shall annually be recommended by the superintendent and approved by the board.

Graduation shall not occur prior to completion of the required 180 days of student instruction.

Guidelines for Graduation Year Activities

Student participation in special graduation year activities will require conduct of the highest caliber in all school
situations.

Criteria for exclusion from these activities concern consistent behavioral patterns and shall include, but not be
limited to:

A. Consistent involvement in discipiinary action(s);

B. Suspension.

The final decision shall be made by the superintendent.

Students and parents/guardians shall be given advance notification of these criteria.

Voting information and Registration

Prior to graduation, the board of education shall provide a voter registration form and material describing the
role of a citizen and the importance of voting to each eligible high school student.

Graduation Procedures and Ceremonies

No student shall be barred from participation in graduation ceremonies for arbitrary or discriminatary reasons.
A student who may be prevented from participation and his/her parents/guardians shall be so notified in
advance.

When a student or his/her parents/guardians experiences financial hardship and is unable to pay the costs of
participation in graduation ceremonies, the board shall assume the costs of the following items:

A. Rental or purchase of cap and gown;
B. One year book;
C. Ofther, as may be determined by the board.

Financial hardship shall be defined by eligibility standards for free and reduced price meals under the state
school lunch program.
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The board reserves the right to deny participation in graduation activities when extreme circumstances warrant
it. Such denial shall be treated in the same manner as a suspension and the student so affected shall be
afforded the rights of review provided in policies of this board.

The board reserves the right to withhold a diploma and transcripts until all fines are paid.

Awarding of Diplomas

The president of the board of education and/or another designated member of the board shalt award the
diplomas. Board members and former board members shall be afforded the opportunity to award diplomas to
their own children.

The board shall not prevent, or otherwise deny participation in, constitutionally protected prayer in any district
school, consistent with guidance issued by the United States Department of Education and applicable judicial
decisions interpreting the religion clauses of the First Amendment of the U.S. Constitution.

Adopted: June 1999
NJSBA Review/Update: April 2012
Readopted: December 2013
Key Words

Commencement Activities, Graduation Ceremonies, Voting, Voting Registration

Legal References: N.J.S.A. 18A:7C-5.1 Boards of education prohibited from excluding students
from graduation ceremony or from obtaining yearbook for
inability to pay fees

N.J.SA 18A11-1 General mandatory powers and duties

N.JS.A 18A36-18 Books containing organic laws at graduation
N.J.S.A. 18A:36-27 Voting information

N.J.S.A 18A37-2 Causes for suspension or expulsion of students
N.J.S.A. 18A:54-20 Powers of board (county vocational schools)

N.JAC. 6A8-5.1etseq. Implementation of Graduation Requirements
N.JA.C. 6A16-7 1 etseq. Student Conduct

Balfato v. Long Branch Board of Education, 1990 S.L.D. (August 20)

—

ee v. Weisman, 112 8. Ct. 2649 (1992)

R.L. v. Kingsway Regional Board of Education, 95 NJAR 2d (EDU) 296

D.C. v. Parsippany Troy Hilis Board of Education, 96 NJAR 2d (EDU) 697

DO'G v. Ridgefield Park Board of Education, 96 NJAR 2d (EDU) 820

R.F. v. Park Ridge Board of Education, 97 NJAR2d (EDU) 1

American Civil Liberties Union v. Blackhorse Pike Regional Board of Education, 84 F. 3d
1471 (3d Cir. 1996) '
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Possible
Cross References: *5113 Absences and excuses
*5114 Suspension and expulsion
*5126 Awards for achievement
*5131 Conduct/discipline
*6111 School calendar
*6115  Ceremcnies and observances
*8141.2 Recognition of religious beliefs and customs
*6146 Graduation requirements

*Indicates palicy is included in the Critical Policy Reference Manual.




